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Informa on for Parents/
Guardians and Students: 

Sec on 504 

Sec on 504 is part of the  
Rehabilita on Act of 1973, 
which guarantees access to  
educa on for students with  
disabili es.  

Is Sec on 504 the same thing as Special  
Educa on or an IEP? 

No. Not all students with disabili es are  
eligible for special educa on. Sec on 504 pro-
tects eligible students with disabili es even when 
they are not eligible for special educa on.  

Sec on 504 ensures that these students are able 
to access the general educa on curriculum and 
are not subject to discrimina on because of their 
disability.  

Where can I find more informa on? 

The best resource for informa on about Sec on 
504 is the designated 504 Coordinator at your 
student’s school.  

You can read more about the law online at the 
U.S. Department of Educa on’s website:  

h p://www2.ed.gov/about/offices/list/
ocr/504faq.html  

You can also contact the Sec on 504 Program 
team in the DCPS Central Office: 

Colin Bishop, Sec on 504 Program Specialist 
Office of the Chief of Schools 
Phone: (202) 442-5485 
Email: 504@dc.gov 

What can I do if I have concerns about how the 
process has occurred at my student’s school? 

The best way to handle disagreements is by 
working directly with the 504 Team at your stu-
dent’s school. 

You can obtain a copy of the DCPS 504  
Grievance Process from your school’s 504 Coordi-
nator or by contac ng the DCPS 504 Specialist. 

The Grievance Process includes three steps: 
1. Informal media on with the principal,
2. Wri en grievance to the Sec on 504 Pro-

gram Specialist, who will inves gate and
provide a wri en response,

3. Hearing before a grievance review panel.

You may also file a complaint with: 
Office for Civil Rights / DC Office 
U.S. Department of Educa on 
400 Maryland Ave SW - Washington, DC 20202 
Phone: (202) 453-6320 
Email: OCR.DC@ed.gov 
Online: www.ed.gov/OCR 

Frequently Asked Ques ons: 

Does my student have to go through the  
Student Support Team (SST) process or Special 
Educa on eligibility process before being re‐
ferred to Sec on 504? 

No. If  there is reason to believe that a student 
has a disability  that substan ally limits his or her 
ability to access the school’s general  
educa on curriculum, the student should be  
referred to the Sec on 504 Program. Students 
who are not eligible for special educa on may 

My student has a 504 Plan from a different 
school district or from a local charter or private 
school. Now that my student a ends a DCPS 
school, will DCPS implement the old 504 Plan? 

No. Different school districts have different  
facili es, schedules, curricula, and expecta ons. 
The accommoda ons and related services in one 
school district may not be appropriate in another 
district. When enrolling at a DCPS school, stu-
dents with 504 Plans should complete a referral 
form and provide suppor ng informa on so that 
a 504 mee ng can be held as soon as possible. 



Examples of physical impairments that 
may qualify a student for Sec on 504: 
 Diabetes 
 Cancer 
 Severe Asthma 
 Juvenile Arthri s 
 Sickle Cell Disease 
 Mobility difficul es due to an  
 anatomical difference or loss 
 
Examples of mental impairments that may 
qualify a student for Sec on 504: 
 Anxiety Disorder 
 Chronic Depression 
 Ea ng Disorder 
 A en on Deficit/Hyperac vity Disorder  
 
Examples of major life ac vi es that could 
be affected by an impairment: 
 Caring for one’s self 
 Performing manual tasks 
 Seeing 
 Hearing 
 Speaking 
 Breathing 
 Li ing 
 Concentra ng 
 Communica ng 
 
The examples listed above are not an  
exhaus ve list. Not all examples will be 
applicable to all students. 
 
Each student will be evaluated individually 
by a team of knowledgeable individuals 
using available data. 

The Sec on 504 Program is named for Sec on 504 of the Rehabilita on Act of 1973, a federal law that re-
quires public schools to provide reasonable accommoda ons to students with disabili es so that these stu-
dents can access the school’s general educa on curriculum and learning opportuni es.  
 
Because the Rehabilita on Act is an an discrimina on law, Sec on 504 is focused on ensuring that students 
with disabili es are able to access the same DCPS curriculum and learning opportuni es available to all stu-
dents. Unlike special educa on, which is a separate program created by a different federal law, Sec on 504 
does not provide specialized instruc on or a different curriculum for eligible students. Instead, the Sec on 
504 Program ensures that eligible students with disabili es receive the reasonable accommoda ons or ser-
vices needed they need in order to access the DCPS curriculum and learning opportuni es. 

 

Sec on 504 Process in DCPS: 

1.   Referral:  
Parents/Guardians are invited to complete a Sec-

on 504 Referral Form if they believe that their 
student has a physical or mental impairment that 
could make their student eligible for Sec on 504. 
Referral forms are available at your student’s 
school.  
 
2.   Eligibility:  
Once the referral form has been received by the 
school, the 504 Team will ask the parent/
guardian to provide any medical documenta on 
or addi onal informa on and invite the parent/
guardian to a end a 504 Eligibility Mee ng. At 
the eligibility mee ng, the team will review all 
available informa on and make determine 
whether the student is eligible for Sec on 504.  

3.   Plan Development:  
If the student is determined to be eligible, the 
504 Team, including the parent/guardian, will 
then write a 504 Plan for the student, describing 
the specific accommoda ons or services that the 
student needs in order to access the general edu-
ca on curriculum at the school. 
 
4.   Monitoring:  
The 504 Team will meet annually to review the 
student’s 504 Plan and determine whether any 
changes needed. Parents/Guardians can also re-
quest a mee ng if they think that the 504 Plan 
needs to be reviewed or updated. In addi on to 
reviewing the student’s 504 Plan each year, the 
504 Team will review the student’s eligibility for 
Sec on 504 every three years.  


