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This document is intended as a guide for DCPS personnel who have been asked to sponsor a research proposal by
an external researcher or a DCPS employee conducting research for graduate requirements. It explains the role of
a research project sponsor and includes a sample letter of support for a research proposal.

What is a DCPS research sponsor?

To conduct research in DCPS, including collecting data or accessing existing confidential data, potential
researchers must go through DCPS’s research proposal process, managed by the Office of the Data and
Technology (ODT). Every proposal must include a letter from a DCPS sponsor.

The DCPS sponsor role is extremely important in our research review process. A sponsor’s support serves as
evidence that the research project is aligned with DCPS’s mission and work. The sponsor’s letter vouches for the
feasibility of the project and its value to DCPS. Strength of internal advocacy is one of the factors considered by
the Research Review Board.

Who can sponsor research proposals?

Almost all proposals require a Central Services sponsor at the Director level or above. When a Director is the
sponsor, the sponsor’s letter of support must CC an office chief. If you are not a Director or Chief and have been
contacted about research sponsorship, you can make recommendations to supervisors, but a Director or Chief
must sign the letter of support.

Only ODT is authorized to approve research, but eligible personnel in any office can agree to sponsor a research
proposal. Our guidance for researchers is that they should find a sponsor at Central Services whose work is
relevant to the subject of their study. This maximizes the potential contribution of the study and helps the
researcher better align their work to DCPS needs in that area. Researchers are encouraged to work with a
sponsor to develop or refine a proposal.

Must | sponsor a proposal if | am contacted by a researcher?

No, sponsoring a research proposal is always optional. You might consider factors such as the project’s
alignment with your team or office’s work and with DCPS strategic priorities; your team’s current capacity and
interest in or need for the research; the potential benefits and burdens to DCPS; and the likelihood of Cabinet
support for the project.

What are my responsibilities if | sponsor the project?
Before the review: You should provide a letter of support stating your support of the proposal and explaining
the following:

o What participation in the study entails for DCPS, including any potential burdens (such as data requests
or participant time).

o How you expect the study to benefit DCPS.

o How your team or office will use the research results, if applicable.
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During the review: The Research Review Board may contact you with questions.

After approval: If the project is approved and a memorandum of agreement (MOA) is required, you are
responsible for confirming the approval of the Deputy Chancellor or other Cabinet member in your chain of
command by getting them to sign the Cabinet Approval for Research Sponsorship form, available for download
on the DCPS research homepage. If a project has been approved by the Research Review Board but the Cabinet
Approval Form is not received in a timely fashion, it could delay the MOA. You can ask for the Cabinet member’s
approval at the time of submitting your letter of support, but it is not required. You can also have a Cabinet
member sign or co-sign the letter of support instead of using the Cabinet Approval Form.
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Sample Letter of Support for Research

A letter of support should be included as a PDF with a research proposal submission. The PDF should include the
sponsor’s signature or e-signature. A PDF of an email is acceptable if it clearly shows the email address of the
sender. Please use DCPS letterhead for letters.

Letter of Support for Research Study

Dear DCPS Research Review Board,

| am writing to express my support for the proposed research study titled [study title] conducted by [researcher
name and institution]. This study seeks to [purpose of study].

Participation in this study will entail the provision of student-level data by DCPS, including [description of
requested secondary data]. As part of this study, researchers will conduct [description of data collection
activities]. | recognize that this will require [description of potential burdens, particularly in staff or participant
time].

| believe the research will [anticipated benefit to DCPS and the education community].
Our office anticipates using the results of this study to [description of expected use].

| believe the potential benefits and our interest in the results of this study outweigh the potential burden of the
data request or data collection.

Please contact me at [sponsor contact information] if you have any questions about my support for this project.
Sincerely,

Name
Title
District of Columbia Public Schools



