—— ATTACHMENT .2

wage Determination 05-2103 06 19 13.txt
WD 05-2103 (Rev.-13) was first posted on www.wdoT.gov on 06/25/2013

‘r‘:‘;’f‘.’r';‘r**‘*‘k'ﬁ‘r'k}'{f:s‘ﬁ'\'s‘f**"‘:*‘fr‘.’r‘f’r**'{:7‘:‘A".'r‘.‘:'b‘r':‘f5'."k'f‘."}:‘.'r'."r'4‘.‘%‘:1‘rf::'r1‘:‘.’:7‘.‘*3‘:*‘.‘.‘%‘*‘f.“fn‘f‘,’:*‘.’r‘.‘::‘c'.‘t*'."-"A"#.",'\".'r‘k"k‘a’e*‘.*.".‘:s’n‘ﬁ‘r'.’f';’r‘f‘\“k'k'k*;'::‘r

REGISTER OF WAGE DETERMINATIONS UNDER U.S5. DEPARTMENT OF LABOR
. THE SERVICE CONTRACT ACT EMPLOYMENT STANDARDS ADMINISTRATION
By direction of the secretary of Labor WAGE AND HOUR DIVISION

WASHINGTON D.C. 20210

) o Wage Determination No.: 2005-2103
Dilane C. Koplewski Division of Revision No.: 13
Director Wage Determinations Date Of Revision: 06/19/2013

States: District of columbia, maryland, virginia

Area: District of columbia Statewide

Maryland Counties of calvert, charles, Frederick, Montgomery, Prince
George's, St Mary's

virginia Counties of Alexandria, Arlington, Fairfax, Falls Church, Fauguier,
King George, Loudoun, Prince william, Stafford

**Fringe Benefits Required Follow the Occupational Listing**
OCCUPATION CODE - TITLE _ . FOOTNOTE RATE
01000 - Administrative SuEport and Clerical Occupations

I

01011 - Accounting Cler 15.08
01012 - Accounting Clerk II 16.92
01013 - Accounting Clerk III : 22.30
01020 -~ Administrative Assistant 31.41
01040 -~ Court Reporter 21.84
01051 - Data Entry Operator I 14.38
01052 - pata Entry Operator II 15.69
01060 - Dispatcher, Motor vehicle 17.87
01070 - Document Preparation clerk 14.21
01090 - Duplicating Machine operator 14.21
01111 - General clerk I 14.88
01112 - General clerk II 16.24
01113 - General Clerk III 18.74
31120 - Housing Referral Assistant 25.29
01141 - Messenger Courier 13.62
01191 - order Clerk T 15.12
01192 - order Clerk II 16.50
01261. - personnel Assistant (Employment) I 18.15
01262 - personnel Assistant (Employment) II 20.32
01263 - Personnel Assistant (Employment) III 22,65
01270 - Production Control Clerk , 22.03
01280 - Receptionist ) ' : 14.43
01290 - Rental clerk 16.55
01300 - scheduier, Maintenance 18.07
01311 - secretary I 18.07
01312 - Secretary IT 20.18
01313 - Secretary III 25.29
01320 - Service oOrder Dispatcher 16.98
01410 - supply Technician 28,55
01420 - Survey Worker 20.03
01531 - Travel Clerk I ‘ 13.29
01532 - Travel Clerk II 14.36
01533 - Travel Clerk III 15.49
01611 - word Processor T 15.63
01612 - word Processor IT 17.67
01613 - word Processor III 19.95
05000 ~ Automotive Service Occupations
05005 - Automobile Body Repairer, Fiberglass 25.26
05010 - Automotive Electrician 23.51
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05040
05070
05110
05130
05160
05190
05220
05250
05280
05310
05340
05370
05400
07000 -
07010
07041
07042
07070
07130
07210
07260
09000 -
09010
09040
09080
09090
09110
09130
11000 -
11030
11060
11090
11122
11150
11210
11240
11260
11270
11330
11360
12000 -
12010
12011
12012
12015
12020
12025
12030
12035
12040
12071
12072
12073
12100
12130
12160
12190
12195
12210
12221
12222
12223
12224
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Automotive Glass Installer
Automotive worker

Mobile Equipment Servicer

Motor Equipment Metal Mechanic

Motor Equipment Metal Worker

vMotor vehicle Mechanic

Motor vehicle Mechanic Helper

Motor vehicle uUpholstery Wworker

Motor Vehicle wrecker

Painter, Automotive

Radiator Repair Specialist

Tire Repairer

Transmission Repair Specialist
Food Preparation And Service Occupations
Baker

Cook I

Cook II

Dishwasher

Food Service worker

Meat Cutter

waiter/waitress . )
Furniture Maintenance And Repair Occupations
- Electrostatic Spray Painter

- Furniture Handler

- Furniture Refinisher

~ Furniture Refinisher Helper

- Furniture Repairer, Minor

- Upholsterer
General Services And Support Occupations
Cleaner, vehiclas

Elevator Operator

Gardener

Housekeeping Aide

Janitor

Laborer, Grounds Maintenance

Maid or Housemahn

Pruner

Tractor Operator

Trail Maintenance worker

window Cleaner
ealth_Occupations

Ambulance Driver |

Breath Alcohol Techaician

Certified occupational Therapist Assistant
Certified pPhysical Therapist Assistant
Dental Assistant

Dental Hygienist

EKG Technician

Electroneurcdiagnostic Technelogist
Emergency Medical Technician

Licensed Practical Nurse I

Ljcensed Practical Nurse II

Licensed Practical Nurse IIT

Medical Assistant

Medical Laboratory Technician

Medical Record Clerk

Medical Record Technician

Medical Transcriptionist

Nuclear Medicine Technologist

Nursing Assistant I

Nursing Assistant II

Nursing Assistant IIT

Nursing Assistant IV
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12235 - optical Dispenser
12236 - optical Technician
12250 - Pharmacy Technician
12280 -~ phTebotomist
12305 - Radiologic Technologist
12311 - Registered Nurse I
12312 - Registered Nurse IT
12313 - Registered Nurse II, Specialist
12314 - Registered Nurse IIT
12315 - Registered Nurse III, Anesthetist
12316 - Registered Nurse IV
12317 - scheduler (Drug and Alcohol Testing)
13000 - Information And Arts Occupations
13011 - Exhibits Specialist I
13012 - Exhibits Specialist II
13013 - Exhibits specialist III
13041 - 11lustrator I
13042 - Illustrator II
13043 - 11Tustrator III
13047 ~ Librarian
13050 -~ Library Aide/Clerk
13054 - Library Information Technology S$ystems
Administrator
13058 - Library Technician
13061 - Media Specialist I
13062 - Media Specialist II
13063 - Media Specialist III
13071 - photographer I
13072 - photographer ITI
13073 - Photographer TI1I
13074 - Photographer 1V
13075 - Photographer v
13110 - video Teleconference Technician
14000 - Information Technology Occupations
14041 - Computer Operator I
14042 - Computer Operator II
14043 - Computer Operator III
14044 - Computer Operator IV
14045 - Computer Operator V
14071 - Computer Programmer I (see 1)
14072 - Computer Programmer II (see 1)
14073 - Computer Programmer III : (see 1)
14074 - Computer Programmer IV (see 1)
14101 - Computer Systems Analyst I (see 1)
14102 - computer Systems Analyst II- (see 1)
14103 - Computer Systems Analyst III (see 1)
14150 - peripheral Equipment Operator
14160 - perscnal Computer Support Technician
15000 - Instructional Occupations
15010 - Aircrew Tra1n1ng Devices Instructor (Non-Rated)
15020 - Aircrew Training Devices Instructor (Rated)
15030 - Air Crew Training Devices Instructor (Pilot)
15050 - Computer Based Training Specialist / Instructor
15060 - Educational Technelogist
15070 - Flight Instructor (Pilot)
15080 - Graphic Artist
15090 - Tecnhnical Instructor
15095 - Technical Instructor/Course Developer
15110 - Test Proctor
15120 - Tutor
16000 - Laundry, Pry-Cleaning, Pressing And Related Occupations
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16010 - Assembler
16030 - Counter Attendant
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16040
16070
16090
16110
16130
16160
16190
16220
16250
19000 -
19010
15040
21000 -
21020
21030
21040
21050
21071
21080
21110
21130
21140
21150
21210
21410
23000 -
23010
23021
23022
23023
23040
23050
23060
23080
23110
23120
23125
23130
23140
23160
23181
23182
23183
23260
232590
23310
23311
23312
23370
23380
23381
23382
23391
23392
23393
23410

Mechanic

Fr 0 100
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pry Cleaner

Finisher, Flatwork, Machine

Presser, Hand

Presser, Machine, Drycleaning

Presser, Machine, shirts

Presser, Machine, wearing Apparel, Laundry
Sewing Machine Operator

Tailor

washer, Machine

Machine Tool Operation And Repair oOccupationhs

Machine-Tool Operator (Tool Room)
Tool And Die Maker

Materials Handling And Packing Occupations

| I T I S S R R A |

Forklift Operator
Material Coordinator
Material Expedditer
Material Handling Laborer
order Filler

Production Line worker (Food Preocessing)
Shipping Packer
shipping/Receiving Clerk
store Worker I

stock Clerk

Tools And Parts Attendant
warehouse Specialist

Mechanics And Maintenance And Repair Occupatiohs
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Aerospace Structural welder

Aircraft Mechanic I

Aircratt Mechanic II

Afrcraft Mechanic III

Aircraft Mechanic Helper

Aircraft, Painter

Ajrcraft Servicer

Aircraft worker

Appltiance Mechanic

Bicycle Repairar

Cab%e Splicer

Carpenter, Maijntenance

Carpet Layer

Electrician, Maintenance

Electronics Technician Maintenance I
Electronics Technician Maintenance II
Electronics Technician Maintenance III
Fabric worker

Fire Alarm System Mechanic

Fire Extinguisher Repairer

Fuel Distribution System Mechanic
Fuel Distribution System Operator
General Maintenance Worker

Ground Support Eguipment Mechanic
Ground Support Eguipment Servicer
Ground Support Equipment Worker
Ggunsmith I

Gunsmith II

Gunsmith IIT

Heating, Ventilation and Air-Conditioning

23411 - Heating, Ventilation And Air Contditioning
Mechanic (Research Fac111tya

23430 - Heavy Equipment Mechanic

23440 - Heavy Equipment Operator

23460 - Instrument Mechanic

23465 - Laboratory/shelter mMechanic
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23470
23510
23530
23550
23580
23591
23592
23593
23640
23710
23760
23790
23810
23820
23850
23870
23890
23910
23031
23932
23950
23960
23965
23970
23980
24000 -
24570
24580
24610
24620
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Lahorer .
Locksmith
Machinery Maintenance Mechanic
Machinist, Maintenance
Maintenance Trades Helper
Metrology Technician I
Metrology Technician II
Metrology Technician III
MiTTwright
office Appliance Repairer
Painter, Maintenance
Pipefitter, Maintehance
PTumbher, Maintenance
Pneudraulic Systems Mechanic
Rigger _

Scale Mechanic

Sheet-Metal worker, Maintenance
small Engine Mechanic
Telecommunicatijons Mechanic I
Telecommunications Mechanic II
Telephone Lineman

welder, cCombination, Maintenance
Well Driller

woodcraft worker

woodworker

Personal Needs Occupations

~ Child Care Attendant

- ¢child care Center Clerk

-~ Chore Aide

- Family Readiness And Support Services

rr o111t ¢ F U U P 10 0 0 ° ° 1 1 1 1 1 1 1

Coordinator

24630
25000 -
25010
25040
25070
25190
25210
27000 -
27004
27007
27008
27010
27030
27040
27070
27101
27102
27131
27132
28000 -
28041
28042
28043
28210
28310
28350
28510
28515
28630
28690
29000 -
29010

- Homemaker
Plant and System Operations Occupations
- Boiler Tender
Sewage Plant Operator
Stationary Engineer
ventilation Ecquipment Tender
water Treatment Plant Operator
Protective Service Occupations
- Alarm Monitor
Baggage Inspector
Corrections, Officer
Court Secur1ty officer
Detection Dog Handler
betention officer
F1ref1ghter
Guard I
Guard II
Police officer T
PoTice officer 11
ecreatjon Occupaticns
Carnival Eguipment Operator
carmival Equipment Repairer
Carnival Egupment worker
Gate Attendant/Gate Tender
L.ifeguard
Park Attendant (aide)
Recreation Aide/Health Facility Attendant
Recreation Specialist
sports Official
swimming Pool Operator
Stevedoring/Longshoremen Occupational Services
- Blocker And Bracer

I 1 1
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29020
29030
29041
29042
30000 -
30010
30011
30012
30021
30022
30023
30030
30040
30061
30062
30063
30064
30081
30082
30083
30084
30085
30086
30090
30210
30240
30361
30362
30363
30364
30390
30461
30462
30463
30491
30492
30493
30494
30495
30620

1 1 ¥
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Hatch Tender
Line Handler
Stevedore T
Stevedore IT

Technical Occupations
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surface . .
30621 - weather Observer, Senior '
Transportation/Mobile Equipment Operation Occupations

31000 -
31020
31030
31043
31260
31290
31310
31361
31362
31363
31364

99000 -
99030
99050
99095
09251
99252
99310
99410
99510
99710

Air Traffic Control Specialist, Center (HFO)
Air Traffic control Speciaiist, Station (HFO)

(see 2)
{see 2)

Air Traffic control specialist, Terminal (HFO) (see 2)

Archeological Technician I
Archeological Technician II
Archeological Technician III
Cartographic Technician

Civil Engineering Technician
Drafter/CAD Operator I

Drafter/CAD Operator II

Drafter/CaAD Operator III

Drafter/CAD Operator IV

Engineering Technician I

Engineering Technician IT

Engineering Technician III

Engineering Technician Iv

Engineering Technician v

Engineering Technician VI
Environmental Technician

Laboratory Technician

Mathematical Technician
Paralegal/lLegal Assistant T
Paralegal/Legal Assistant II
Paralegal/Legal Assistant III
Paralegal/Legal Assistant IV
Photo-Optics Technician

Technical writer I

Technical Writer IT

Technical writer III

Unexploded Ordnance (UX0) Technician I
UnexpToded Ordnance (UX0) Technician II
Unexploded Ordnance (UX0) Technician III
UnexpTloded (Uxo) Safety Escort
Unexg1oded (uxo) Sweeg Personnel
Weather Observer, Combined Upper Air Or
Programs

Bus Aide

Bus Driver

Driver Courier

Parking and Lot Attendant
ShuttTe Bus Driver

Taxi Driver

Truckdriver, Light
Truckdriver, Medium
Truckdriver, Heavy
Truckdriver, Tractor-Traijler

Miscellaneous Occupations

rr 101

Cashier
Desk Clerk
EmbaImer
Laboratory Animal Caretaker I
Laboratory Animal Caretaker II
Mortician
Pest Controller
Photofinishing worker
Recycling Lzborer
Page 6
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99711 - Recycling Specialist 22.71
99730 - Rrefuse Cotlector 16.40
99810 ~ sales Clerk 12.09
99820 - school Crossing Guard 13.43
99830 - survey Party Chief 21.94
99831 - surveying Aide 13.63
99832 - surveying Technician 20.85
99840 - vending Machine Attendant 14.43
99841 - vending Machine Repairer 18.73
99842 - vending Machine Repairer Helper 14.43

ALL OCCUPATIONS LISTED ABOVE RECEIVE THE FOLLOWING BENEFITS:
HEALTH & WELFARE: $3.81 per hour or $152,40 per week or $660.40 per month

VACATION: 2 weeks paid vacation after 1 vear of service with a contractor or
successor; 3 weeks after 5 years, and 4 weeks after 15 years. length of service
includes the whole span of continuous service with the present contractor or
successor, wharever emploved, and with the predecessor contractors in the
performance of simiTar work at the same Federal facitity. (Reg. 29 CFR 4.173)

HOLIDAYS: A minimum of ten paid holidays per year, New Year's Day, Martin Luther
King Jr's Birthday, washington's Birthday, Memorial Day, Independence Day, Labor
pay, Columbus Day, veterans' Day, Thanksgiving Day, and Christmas Day. (A
contractor may substitute for any of the named holidays another day off with pay in
accordance with a plan communicated to the employees involved.) (See 29 CFR 4174)

THE OCCUPATIONS WHICH HAVE NUMBERED FOOTNOTES IN PARENTHESES RECEIVE THE FOLLOWING:

1} COMPUTER EMPLOYEES: Urder the SCA at section 8(b), this wage determination does
not apply to any employee who individually qualifies as a bona fide executive,
administrative, or professional employee as defined in 29 C.F.R. Part 541. Because
most Computer System Analysts and Computer Programmers who are compensated at a rate
not Tess than $27.63 (or on a salary or fee basis at a rate not Tess than $455 per
week) an hour would Tikely gualify as exempt computer professionals, (29 C.F.R. 541,
400) wage rates may not be Tisted on this wage determination for all occupations
within those job families. In addition, because this wage determination may not
1ist a wage rate for some or all occupations within those job families if tﬁe survey
data indicates that the prevailing wage rate for the occupation eguals or exceeds
$27.63 per hour conformances may be necessary for certain nonexempt employees. For
example, if an individual employee is nonexempt but nevertheless performs duties
within the scope of one of the Computer Systems Analyst or Computer Programmer
occupations for which this wage determinaticn does not specify an SCA wage rate,
then the wage rate for that employee must be conformed in accordance with the
conformance procedures described in the conformance note included on this wage
determination.

Additionally, because job titles vary widely and chan%e gquickly in the computer
industry, job titTes are not determinative of the application of the computer
professional exemption. Therefore, the exemption applies only to computer employees
who satisfy the compensation requirements and whose primary duty consists of:

(1) The application of systems anaiysis techniques and procedures, including
consulting witﬁ users, to determine hardware, software or system functional
specifications; _

(2) The design, development, documentation, analysis, creation, testing or
modification of computer systems or programs, including prototypes, based on and
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related to user or system design specifications;
(3) The_design, documentation, testing, creation or modification of computer
programs related to machine operating systems; or
(4) A combination of the aforementioned duties, the performance of which
reguires the same level of skills. (29 C.F.R. 541.400).

2) AIR TRAFFIC CONTROLLERS AND WEATHER OBSERVERS - NIGHT PAY & SUNDAY PAY: If you
work at night as part of a regular tour of duty, you will earn a night differential
and receive an additional 10% of basic pay for any hours worked between 6pm and 6am.
If you are a full-time empioyed (4C hours a week) and Sunday is part of vour
regularly scheduled workweek, you are paid at your rate of basic pay plus a Sunday
premium of 25% of your basic rate for each hour of sunday work which is not overtime
(i.e. occasional work on sunday outside the normal tour of duty is considered
overtime wark).

HAZARDOUS PAY DIFFERENTIAL: An 8 percent differential is applicable to employees
employed in a position that represents a high degree of hazard when working with or
in cTose proxﬁmitﬁ to ordinance, explosives, and incendiary materials. This
includes work such as screening, blending, dying, mixing, and pressing of sensitive
ordance, explosives, and p%rotechnic compositions such as lead azide, black powder
and photoflash powder. All dry-house activities involving propellants or
explosives,

Demilitarization, modification, renovaticn, demolition, and maintenance operations
on sensitive ordnance, explosives and incendiary materials. All operations
involving regrading and cleaning of artillery ranges.

A 4 percent differential is applicable to employees employed in a position that
represents a low degree of hazard when working with, or in close proximity to
ordance, (or employees qossib1y adjacent to) explosives and incendiary materials
which involves potential injury such as Taceration of hands, face, or arms of the
emE10yee engaged in the operation, -rritation of the skin, wminor burns and the
Tike; minimal damage to immediate or adjacent work area or equipment being used.

ATl operations involving, unloading, storage, and hauling of ordance, explosive, and
incendiary ordnance material other than small arms ammunition. These differentials
are only applicable to work that has been specifically designated by the agency for
ordance, explosives, and incendiary material differential pay.

*% UNIFORM ALLOWANCE *¥

If employees are required to wear uniforms in the performance of this contract
(either by the terms of the Government contract, by the employer, by the state or
local law, etc.), the cost of furnishing such uniforms and wmaintaining (by .
laundering or dry cleaning) such uniforms is an expense that may not ge borne by an
employee where such cost reduces the hour1¥ rate below that required by the wage
determination. The Department of Labor will accept payment 1in accordance with the
following standards as compliance: :

The contractor or subcontractor is required to furnish all employees with an
adequate number of uniforms without cost or to reimburse employees for the actual
cost of the uniforms. In addition, where uniform cleaning and maintenance is made
the responsibility of the employee, all contractors and subcontractors subject to
this wage determination shall (in the absence of a bona fide collective bargaining
agreement providing for a different amount, or the furnishing of contrary
affirmative proof as to the actual cost), reimburse all employees for such cleaning
and maintenance at a rate of $3.35 per week (or $.67 cents per day). However, in
those instances where the uniforms furnished are made of "wash and wear”

materials, may be routinely washed and dried with other personal garments, and do
not require any special treatment such as dry cleaning, daily washing, or commercial
Taundering in order to meet the cleanliness or appearance standards set by the terms
of the Government contract, by the contractor, by law, or by the nature of the work,
there is ho requirement that employees be reimbursed for uniform maintenance costs.
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The duties of emplovees under job titles Tisted are those described in the
"Service contract Act Directory of Occupations™, Fifth Edition, April 2006,
unless otherwise indicated. Copies of the Directory are available on the Internet. A
links to the Directory may be found on the WHD home page at http://www.dol.
ﬁov/esa/whd/ or through the wWage Determinations oOn-Line (WDOL) Web site at
ttp://wdol.gov/.

REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND WAGE RATE {standard Form
1444 (SF 1444)}

conformance Process:

The contracting officer shall require that any class of service employee which is
not listed herein and which is to be employed under the contract (i.e., the work to
be performed is not ?erformed by any classification listed in the wage
determination), be classified by the contractor so as to provide a reasonable
retationship (i.e., appropriate level of skill comparison) between such unlisted
classifications and the classifications Tisted in the wage determination. Such
conformed classes of employees shall be paid the monetary wages and furnished the
fringe benefits as are determined. Such conforming process shall be initiated by
the contractor prior to the performance of contract work by such unlisted class(es)
of employees. The conformed classification, wage rate, and/or fringe benefits shall
be retroactive to the commencement date of the contract. {See Section 4.6 (C){vi)}
when multiple wage determinations are included in a contract, a separate SF 1444
sho¥1d bg prepared for each wage determination to which a class{es) is to be
conformed.

The process for preparing a conformance request is as follows:

1) when preparing the bid, the contractor identifies the need for a conformed
occupation(s) and computes a proposed rate{s).

2) After contract award, the contractor prepares a written report listing in order
proposed classification titte(s), a Federal grade equivalency (FGE) for each
proposed classification(s), job description(s), and rationale for proposed wage
rate(s), including information regarding the agreement or disagreement of the
authorized representative of the employees involved, or where there is no authorized
representative, the employees themselves. This report should be submitted to the
contracting officer no later than 30 days after such unlisted class(es) of employees
performs any contract work.

3) The contracting officer reviews the proposed action and promptly submits a report
of the action, together with the agency's recommendations and pertinent

information including the position of the contractor and the employees, to the wage
and Hour Division, Employment Standards Administration, U.S. Department of tLabor,
for review. (See section 4.6(b){2) of Regulations 29 CFR Part 4).

4) within 30 days of receipt, the Wage and Hour Division approves, modifies, or
disapproves the action via transmittal to the agency contracting officer, or
notifies the contracting officer that additiona% time will be required to process
the reguest.

5) The centracting officer transmits the wage and Hour decision to the contractor.
6) The contractor informs the affected employees.
Information required by the Regulations must be submitted on SF 1444 or bond paper.

when preparing a conformance request, the "Service Contract Act Directory of
occupations” (the Directory) should be used to compare job definitions to insure
that duties requested are not performed by a classification already 1isted in the
wage determination. Remember, it is not the job title, but the reguired tasks that
determine whether a class is included 1in an established wage determination.
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Conformances may not be used to artificially split, combine, or subdivide
classifications Tisted in the wage determination.
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ATTACHMENT 1.3 |

EQUAL EMPLOYMENT OPPORTUNITY (EEO) POLICY
STATEMENT

(Statement shall be submitted on Company Letterhead)

SHALL NOT DISCRIMINATE AGAINST ANY EMPLOYEE OR APPLICANT FOR EMPLOYMENT
BECAUSE OF RACE, COLOR, RELIGION, NATIONAL ORGIN, SEX, AGE, MARTIAL STATUS, PERSONAL APPEARANCE,
SEXUAL ORIENTATION, FAMILY RESPONSIBILITIES, MATRICULATION, POLITICL AFFILIATION, OR PHYSICAL
HANDICAP.

AGREES TO AFFIRMAATIVE ACTION TO ENSURE THAT APPLICANTS ARE EMPLOYED, AND
THAT EMPLOYEES ARE TREATED DURING EMPLOYMENT, WITHOUT REGARD TO THEIR RACE, COLOR, RELIGION,
NATIONAL ORGIN, SEX, AGE, MARTIAL STATUS, PERSONAL APPEARANCE, SEXUAL ORIENTATION, FAMILY
RESPONSIBILITIES, MATRICULATION, POLITICAL AFFILIATION, OR PHYSCIAL HANDICAP. THE AFFIRMATIVE ACTION
SHALL INCLUDE, BUT NOT BE LIMITED TO THE FOLLOWING: (A) EMPLOYMENT, UPGRADING, OR TRANSFER; (B)
RECRUITMENT OR RECRUITMENT ADVERTISING; (C) DEMOTION, LAYOFF, OR TERMINATION; (D) RATES OF PAY, OR
OTHER FORMS OF COMPENSATION; AND (E) SELECTION FOR TRAINING AND APPRENTICESHIP.

AGREES TO POST IN CONSPICUOUS PLACES THE PROVISIONS CONCERNING NON-
DISCRIMINATION AND AFFIRMATIVE ACTION.

SHALL STATE THAT ALL QUALIFIED APPLICANTS WILL RECEIVE CONSIDERATION FOR
EMPLOYMENT PURSUANT TO SUBSECTION 1103.2 THRU 1103,100 OF MAYOR'S ORDER 85-85, "EQUAL EMPLOYMENT
OPPORTUNITY REQUIREMENTS IN CONTRACTS".

AGREES TO PERMIT ACCESS TO ALL BOOKS, PERTAINING TO ITS EMPLOYMENT PRACTICRS,
AND TO REQUIRE EACH SUBCONTRACTOR TO PERMIT ACCESS TO BOOKS AND RECORDS.

AGREES TO COMPLY WITH ALL GUIDELINES FOR EQUAL EMPLOYMENT OPPORTUNITY
APPLICABLE IN THE DISTRICT OF COLUMBIA.

SHALL INCLUDE IN EVERY SUBCONTRACT THE EQUAL OPPORTUNITY CLAUSES, SUBSECTION
11203.2 THROUGH 1103,10 SO THAT SUCH PROVISIONS SHALL BE BINDING UPON EACH SUBCONTRACTOR OR VENDOR,

AUTHORIZED OFFICIAL AND TITLE

AUTHORIZED SIGNATURE

FIRM/ORGANIZATION NAME

DATE

441 4" Street, NW * Washington, DC 20001 * (202) 724-1385 * FAX (202) 724-3786



GOVYERNMENT OF THE DISTRICT OF COLUMBIA
DEPARTMENT OF HUMAN RIGHTS AND LOCAL BUSINESS DEVELOPMENT

ASSURANCE OF COMPLIANCE WITH EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS

MAYOR'S ORDER 85-85, EFFECTIVE JUNE 10,1985, AND THE RULES IMPLEMENTING MAYOR'S ORDER 85-85, 33 DCR
4952, (PUBLISHED AUGUST 15, 1986), "ON COMPLIANCE WITH EQUAL OPPORTUNITY REQUIREMENTS IN DISTRICT
GOVERNMENT CONTRACTS" ARE HEREBY INCLUDED AS A PART OF THIS BID/PROPOSAL. THEREFORE, EACH
BIDDER/OFFEROR SHALL INDICATE BELOW THEIR WRITTEN COMMITMENT TO ASSURE COMPLIANCE WITH
MAYOR'S ORDER 85-85 AND THE IMPEMENTING RULES. FAILURE TO COMPLY WITH THE SUBJECT MAYOR'S
ORDER AND THE IMPLEMENTING RULES SHALL RESULT IN REJECTION OF THE RESPECTIVE BID/PROPOSALL,

L , THE AUTHORIZED REPRESENTATIVE OF

, HEREIN AFTER REFERRED TC AS THE "CONTRACTOR"
CERTIFTY THAT THE CONTRACTOR IS FULLY AWARE OF ALL OF THE PROVISIONS OF MAYOR'S ORDER 85-85,
EFFECTIVE JUNE 10, 1995, AND THE RULES IMPLEMENTING MAYOR'S ORDER 85-85, 33 DCR 4925. I FURTHER
CERTIFY AND ASSURE THAT THE CONTRACTOR WILL FULLY COMPLY WITH ALL APPLICABLE PROVISIONS OF
THE MAYOR'S ORDER AND IMPLEMENTING RULES IF AWARDED THE D.C. GOVERNMENT CONTRACT
REFERENCED BY THE CONTRACT NUMBER ENTERED BELOW. F'URTHER, THE CON TRACTOR ACKNOWLEDGES
AND UNDERSTANDS THAT THE AWARD OF SAID CONTRACT AND ITS CONTINUATION ARE SPECIFICALLY
CONDITIONED UPON THE CONTRACTOR'S COMPLIANCE WITH THE ABOVE-CITED ORDER AND RULES.

CONTRACTOR

NAME

SIGNATURE

TITLE

CONTRACT NUMBER

DATE

441 4" Street, NW * Washington, DC 20001 * (202) 724-1385 * FAX (202) 724-3786



EQUAL EMPLOYMENT OPPORTUNITY
EMPLOYER INFORMATION REPORT

DISTRICT OF COLUMBIA PUBLIC SCHQOQLS Reply to:
Office of Contracts and Acquisitions District of Columbia Public Schools
Employer Information Report (BEO) Office of Contracts and Acquisitions

825 North Capito? Street, NE, Suite 7066
Washington, DC 20002

Instructions;
Two (2) copies of DAS 84-404 or Federal Form EEO-1 shall be submitted to the Office of Contracting and Procurement.
One copy shall be retained by the Coniractor.

Section A — TYPE OF REPORT

L. Indicate by marking in the appropriate box the type of reporting unit for which this copy of the form is submitted (MARK ONLY ONE BOX)

Single Establishment Employer Multi-establishment Employer:
(1) Single-establishment Employer Report (2) 0O Consolidated Report
(3) O Headquarters Report
(4) D Individual Establishment Report (submil one for each
establishment with 25 or more employees)
(5) O Special Report

2. Total number of reports being filed by this Company.

Section B — COMPANY IDENTIFICATION (To be answered by all employers) OFFICIAL
: USE
ONLY
1. Name of Company which owns or contrels the establishment for which this report is filed a.
Address (Number and street) City or Town Country State Zip Code b,
b.  Employer
Identification No.
2. Establishment for which this report is filed. OFFICIAL
USE
ONLY
a. Name ol establishment <
Address (Number and street) City or Town Country State Zip Code
d.

b.  Employer ldentification No.

3, Parent of affiliated Company

a. Name of parent or affiliated Company b.  Employer Identification No.

Address (Number and Street) City or Town Country State Zip Cede

Section C - ESTABLISHMENT INFORMATION

1. Is the Jocation of the establishment the same as that reported last year? 2. Is the major business activity at this establishment the same CFFICIAL
[ Yes [ONo 0 Did not report 0 Report on combined as that reported last year? OYes UNo USE
last year basis ) No report last year  [) Reported on combined basis ONLY

3. Whatis the major activity of this establishment? (Be specific, .., manufacturing stecl castings, retail grocer, wholesale plumbing supplies, title
insurance, etc. Include the specific type of produet or service provided, as well as the principal business or industrial activity.

4. MINORITY GROUP MEMBERS: Indicate if you are a minerity business enterprise (50% owned or 51% controlled by minority members),

OYes [ONo

DAS 84-404 (Replaces D.C. Form 2640.9 Sept, 74 which is Obsolete.) 84-2P891




SECTION I} - EMPLOYMENT DATA

Employment at this establishment - Report all permanent, temporary, or part-time employees including apprentices and on-the-job
trainees unless specifically excluded as set forth in the instructions. Enter the appropriate figures on all lines and in all columns.
Blank spaces will be considered as zero. In columns 1, 2, and 3, include ALL employees in the establishment including those in
minority groups.

TOTAL EMPLOYEES IN ESTABLISHMENT MINORITY GROUP EMPLOYEES
JOB Total Total Total MALE FEMALE
CATEGORIES  Employees Male Female American American
Including Including Including Black Asian Indian Hispanic Black  Asian Indian Hispanic
Minoritics Minorities Minorities @ (5) ®) ) @® © (10 (in
(0 (@ 3

Officials and Managers

Professionals

Technicians

Sales Workers

Office and Clerical

Craftsman (Skilled)

Operative (Semi-
Skilled)

Laborers (Unskilled)

Service Workers

TOTAL

Tot. employ reported in
revious report

(The trainee below should also be included in the figures for the appropriate occupaiion categories above)

Formal . (1 @) (3} ) (%) ©) @ ]® [©» Jd0 (11)
On- Whitc collar
The-Joh
Trainee
Production
1. How was information as to race or ethnic group in Section D obtained? 2. Dates of payroll period used
a.  Visual Survey c.  Other Specity 3. Pay period of last report submitted for this
b.  Employment Record establishment.

Section E -~ REMARKS  Use this Item to give any identification data appearing on last report which differs from that given above,
explain
major changes in composition or reporting units, and other pertinent information.

Section F - CERTIFICATION

Check 1.  Allreports are accurate and were prepared in accordance with the instructions (check on consolidated only)

One 2. This report is accurate and was prepared in accordance with the instructions.
Name of Authorized Official Title Signature Date
Name of person contact regarding this report, Address (Number and street)
(Type or print)
Title City and State Zip Code Telephone Number Extension

INFORMATION CITED HEREIN SHALL BE HELD IN CONFIDENCE.




"CONTRACT/SOLICITATION NO:

PROJECTED GOALS AND TIMETABLES FOR FUTURE HIRING

MINORITY GROUP EMLOYES GOALS TIMETABLES

JOB MAILE FEMALE

CATEGORIES AMERICAN AMERICAN
BLACK  ASIAN INDIAN ~ HISPANIC BLACK  ASIAN  INDIAN  HISPANIC

OFFICTIALS &
MANAGERS

PROFESSIONALS

TECHNICTIANS

SALES
WORKERS

OFFICE AND
CLERICAL

CRAFTSMANS
(SKILLELD)

OPERATIVE
(SEMI-SKILLED)

LABORERS
(UNSKILLED)

SERVICE
WORKERS

TOTALS

NAME OF AUTHORIZED OFFICIAL.: TITLE: SIGNATURE:

FIRM NAME: TELEHONE NO: DATE:

INDICATE IF THE PRIME UTILIZES A “MINORITY FINANCIAL INSTITUTION® (If not, please explain)

Yes No
NAME:
ADDRESS:

TYPE OF ACCOUNTY/S:




District of Columbia Register

GOVERNMENT OF THE DISTRICT OF COLUMBIA

ADMINISTRATIVE ISSUANCE SYSTEM

SUBJECT: Compliance with Equal Opportunity Obligations in Contracts

ORIGINATING AGENCY: Office of the Mayor

By virtue of the authority vested in me as Mayor of the District of Columbia by Section 422 of the District of
Columbia self-government and Government Reorganization Act of 1973 as amended, D.C. Code section 1-242
(1981-Ed.), it is hereby ORDERED that Commissioner’s Order No. 73-51, dated February 28, 1973, is hereby

rescinded and reissued in its entirety to read as follows:

1. Establishment of Policy: There is established a policy of the District of Columbia Government to:

(a) provide equal opportunity in employment for all persons with respect to any contract by and
with the Government of the District of Columbia.

(b) prohibit discrimination in employment because of race, color, religion, national origin, sex,
age, marital status, personal appearance, sexual orientation, family responsibilities, matriculation,
political affiliation, or physical handicap;

{c) provide equal opportunity to all persons for participation in all District of Columbia Government
contracts, including but not limited to lease agreements, Industrial Revenue Bond financing, and Urban
Developiment Action gran(s;

(d) provide equal opportunity to minority business enterprises in the performance of District of
Columbia Government contracts in accordance with Mayor’s Orders, District of Columbia laws, and
rules and regulations promulgated by the Minority Business Opportunity Commission; and

(e) promote the full realization of equal employment through affirmative, continuing programs
by contractors and subcontractors in the performance of contracts with the District of Columbta
Government.

2, Delegation of Authority: The Director of the Office of Human Rights (hereinafter “Director”) is
delegated the authority vested in the Mayor to implement the provisions of this order as set forth herein,
and any rules, regulations, guidelines, and procedures adopted pursuant thereto,

3. Responsibilities:  The Director of the Office of Human Rights shall be responsible for
establishing and ensuring agency compliance with the policy set forth in this Order, any rules,
regulations, and procedures that may be adopted by the Office of Human Rights pursuant to this
Order, and any other equal oppertunity provisions as may be added as a part of any contract.

4, Powers and Duties: The Director of the Oifice of Human Rights shall have the following powers
and duties: to establish standards and procedures by which contractors and subcontractors who perform
under District of Columbia Government contracts shall comply with the equal opportunity
provisions of their contracts;

(a) toissue all orders, rules, regulations, guidelines, and procedures the Director may deem
necessary and proper for carrying out and implementing the purposes of this Order;



(b)

(c)

(d

(&)

()

=y

)

(i)

fo assume equal oppertunity compliance jurisdiction over any matier pending before a

contracting agency where the Director considers it necessary or appropriate for the achievement of the
purposes of this Order, keep the contracting agency informed of all actions taken, and act through the
contracting agency to the extent appropriate and practicable;

to examine the employment practices-of any District of Columbia Government contractor or
subconiractor, or initiate the examination by the appropriate coniracting agency to determine whether
or not the contractual provisions specified in any rules and regulations adopted pursuant to this Order
have been violated, and notify the coniracting agency of any action taken or recommended;

to monitor and evaluate all District of Columbia Government agencies, including those
independent agencies and commissions not required to submit the Affirmative Action Programs of
their contractors to the Office of Human Rights for approval, to ensure compliance with the equal
opportunity obligations in contracts;

to use his or her best efforts to cause any labor union engaged in work under District of
Columbia Government contracts, any referral, recruiting or training agency, or any other
representative of workers who are or may be engaged in work under contracts and subcontracts to
cooperate in and to comply with the implementation of the purposes of this Order;

to notify, when appropriate, the concerned contracting agencies, the Office of Federal

Contract Compliance Programs, the U.S. Department of Justice, or other appropriate Federal, State,
and District agencies, whenever the Director has reason to believe that practices of any contractor,
labor orgapization, lending institution, insurance firm, or agency violate provisions of Federal, State, or
District, laws,

to enter, where the determinations are made by Federal, State, or District agencies, into
reciprocal agreements with those agencies (o receive the appropriate information;

to hold hearings, public or private, as necessary to obtain compliance with any rules,

regulations, and procedures promulgated pursuant to this Order, and to issue orders relating thereto.
No order to terminate or cancel a contract, or to withhold from any contractor further District of
Columbia Government contractors shall be issued without affording the contractor an opportunity for a
hearing. Any order to terminate or cancel a contract or to withhold from any coniractor further District
of Columbia Government contracts shall be issued in accordance with rules, and regulations pursuant
to the Administrative Procedure Act, as amended and;

to grant waivers from the minimum standards for the employment of minorities and women
in Affirmative Action Programs in exceptional cases, as circumstances may warrant,

Duties of Contracting Agencies; Each contracting agency shall have the following duties:

{(a)

(b)

(c)

the initial responsibility for ensuring that contractors and subcontractors are in compliance
with any rules, regulations, and procedures promulgated pursuant to this Order;

to examine the employment practices of contractors and subcontractors in accordance with
procedures established by the Office of Human Rights, and report any compliance action to the
Director of the Office of Human Rights;

to comply with the terms of this Order and of the orders, rules, regulations, guidelines, and
procedures of the Office of Human Rights issued pursuant thereto in discharging their responsibility
for securing contract compliance; and



(d) to secure compliance with any rules, regulations, and procedures promulgated pursuant to
this Order before or after the execution of a contract by methods, of conference, conciliation
and persuasion. No enforcement proceedings shall be initiated, nor shall a contract be
cancelled or terminated in whole or in part, unless such methods have first been attempted.

6. Procedures: The procedures to be followed in implementing this Order shall be those set forth in
Orders, rules, regulations, and guidelines as may be promuigated by the Office of Human Rights,

7. Severability: If any section, subsection, sentence, clause, phrase, or portion of the provisions in
this Order is for any reason declared by any court of competent jurisdiction to be invalid or
unconstitutional, such section, subsection, sentence, clause, phrase, or portion shall be deemed a
separate, distinct, and independent provision, and such holding shall not affect the validity of the
remaining provisions of this order.

8. Effective Date: This Order shall become effective immediately.

Signed by Marion Barry, JIr,
Mayor

ATTEST: Signed by Clifton B. Smith
Secretary of the District of Columbia




OFFICE OF HUMAN RIGHTS

NOTICE OF FINAL RULEMAKING

The Director of the Office of Human Rights hereby gives notice of the adoption of the following final rules
governing standards and procedures for equal employment opportunity applicable to contractors and subcontractors
under District of Columbia Government Contracts. Notice of Proposed Rulemaking was published for public
comment in the D.C. Register on April 11, 1986 at 33 DCR 2243, Based on some the comments received and upon
further review by the Office of Human Rights, minor revisions were made in the rules at the following subsections:
1104.1, 1104.2, 1104.4, 1104.13, 1104.17(e) {5), 1104.28, 1107.1, 1199.1, and at page 15 the definition of minority
was written out in addition to citing its D.C. Code. None of the revisions change the intent of the proposed final
rules. Final action to adopt these final rules was taken on August 4, 1986, and will be effective upon publication of
this notice in the Register.

CHAPTER 11 EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS IN
CONTRACTS

1100. PURPOSE

1100.1 These rules shall govern standards and procedures to be followed by contractors and
subcentractors performing under District of Columbia Government contracts for goods
and services, including censtruction contracts, for the purpose of assuring equal
employment opportunity for minorities and women.

1100.2 These rules establish requirements for contractors and subcontractors regarding their
commitment to chserve specific standards for the employment of minorities and women and to
achieve affirmative action obligations under District of Columbia contracts. These rnles are not
intended nor shall be used to discriminate against any qualified applicant for employment or

employee.
1101 SCOPE
11011 Except as hereinafter exempted, the provisions of this chapter shall apply to all District of

Columbia Government contracts subject to Mayor’s Order No. 85-85, and any rules, regulations,
and procedures promulgated pursuant to that Mayor’s Grder.

1102 COVERAGE

1102.1 The provisicns of this chapter shall govern the processing of any matter before the Office
Human Rights involving the following;

{a) Discrimination in employment on grounds of race, color, religion, national origin,
sex, age, marital status, personal appearance, sexual orientation, family responsibilities,
matriculation, political affiliation, or physical handicap by any District of Columbia
Government contracter; and

(b) Achievement of affirmative action obligations under District of Columbia contracts.

1103 CONTRACT PROVISIONS

1103.1 Each contract for goods and services, including construction contracts, except
construction subcentracts for standard commercial supplies or raw materials, shall include as
express contractual provisions the language contained in subsections 1103.2 through 1103.10,



1103.2

1103.3

11034

1163.5

1103.6

1103.7

1103.8

1103.9

1103.10

The contractor shall not discriminate against any employee or applicant for employment
because of race, color, religion, national origin, sex, age, marital status, personal  appearance,
sexual orientation, family responsibilities, matriculation, political affiliation, or physical
handicap.

The contractor agrees to take affirmative action to ensure that applicants are employed,

and that employees are treated during employment, without regard to their race, color, religion,
national origin, sex, age, marital status, personal appearance, sexual orientation, family
responsibilities, matriculation, political affiliation, or physical handicap. The affirmative action
shall include, but not be limited to the following:

{(a) Employment, upgrading, or transfer;

(b) Recruitment or recruitment advertising;

(c) Demotion, layoff, or termination;

(d) Rates of pay, or other forms of compensation; and
(e) Selection for training and apprenticeship.

The contractor agrees to post in conspicuous places, available to employees and

applicants for employment, notices to be provided by the Contracting Agency, setting forth the
provisions in subsections 1103.2 and 1103.3 concerning non-discrimination and affirmative
action.

The contractor shall, in all solicitations or advertisements for employees placed by or on
behalf of the contractor, state that all qualified applicants will receive consideration for
employment pursuant to the non-discrimination requirements set forth in subsection 1103.2

The confractor agrees to send to each labor union or representative of workers with which

it has a collective bargaining agreement, or other contract or understanding, a notice to be
provided by the Contracting Agency, advising each labor union or workers’ representative of the
contractor’s commitments under this chapter, and shall post copies of the notice in conspicuous
places available to employees and applicants for employment.

The contractor agrees to permit access to all books, records, and accounts, pertaining to

its employment practices, by the Director and the Contracting Agency for purposes of
investigation fo ascertain compliance with this chapter, and to require under terms of any
subcontractor agreement each subcentractor to permif access of such subcontractors, books,
records, and accounts for such purposes.

The contractor agrees to comply with the provistons of this chapter and with all
guidelines for equal employment opportunity applicable in the District of Cotumbia
adopted by the Director, or any authorized official.

The prime contractor shall include in every subcontract the equal opportunity clauses,
subsections 1103.2 through 1103.10 of this section, so that such provisions shall be binding upon
each subcentractor or vendor.,

The prime contractor shali take such action with respect to any subcontractor as the

Contracting Officer may direct as a means of enforcing these provisions, including sanctions for
non-compliance; provided, however, that in the event the prime contractor becomes involved in, or
is threatened with, litigation with a subcontractor or vendor as a result of such direction by the
contracting agency, the prime contractor may request the District to enter into such litigation to
protect the interest of the District.



1104

i104.1

1104.2

1104.3

11044

1104.5

1104.6

ATFIRMATIVE ACTION PROGRAM

Each apparent low bidder for a construction contract shall complete and submit to the

Contracting Agency, prior to the execution of any contract in the amount of twenty-five

thousand dollars($25,000) or more, and each contractor covered undet subsection 1105.1, an
Affirmative Action Program to ensure equal opportunity which shall include specific standards for
the utilization of minorities and women in the trades, crafts and skills to be used by the contractor
in the performance of the contract.

Each apparent low bidder or offeror for a non-construction contract shall complete and

submit to the Contracting Agency, prior to the execution of any contract in the amount of ten
thousand dollars ($10,000) or more, and each contractor covered under subsection 1105.2 , an
Affirmative Action Program to ensure equal opportunity which shall include specific standards for
the utilization of minorities in the job categories specified in subsection 1108.4.

‘To ensure equal opportunity each Affirmative Action Program shall include the following
commitments:

(a) With respect to construction contracts, each contractor shall certify that it will
comply with the provisions of this chapter, and submit a personnel utilization schedule
for all the trades the contractor is to. utilize, indicating the actual numbers of minority and
female workers that ate expected to be a part of the workforce performing under the
contract; and

()] With respect to non-construction contracts, each contractor shall certify that it
will comply with the provisions-of this chapter, and shall submit a personnel utilization
schedule indicating by craft and skill, the minority composition of the workforce related
to the performance of the work under the contract, The schedule
shall include all workers located in the facility from which the goods and services are
produced and shall include the same information for other facilities which have a
significant relationship to the performance of work under the contract.

If the experience of the contractor with any local union from which it will secure

employees indicates that the union will not refer sufficient minorities or women to meet minority
or female employment commitments, the contractor shall, not less than ten (10) days prior to the
employment of any person on the project subject to the jurisdiction of that local union, do the
following:

(a) Notity the District of Columbia Department of Employment Services and at least two (2)
minority and two (2) female referral organizations of the
coniractor’s personnel needs, and request referral of minority and female workers; and

(b Notify any minority and female workers who have been listed with the coniractors as
awaiting vacancies,

If, within five {5) working days prior to commencement of wark, the contractor determines that
the Department of Employment Services or the minority or female referral organizations are
unable to refer sufficient minorities or women to meet its commitments, the contractor may take
steps to hire, by referral or otherwise, from the local union membership to fill the remaining job
openings, provided that it notifies the local union of ifs personnel needs and of its employment
commitments. Evidence of the notification shall be provided to the Contracting Agency.

The contractor shall have standing requests for additional referrals of minority and female
workers with the local union, the Department of Employment Services, and the other
referral sources, until such time as the contractor has met its minority and female
employment commitments.



1104.7

1104.8

1104.9

1104.10

1104.11

1104.12

1104.13

1104.14

1104.15

1104.16

If the contractor desires to lay off some of its employees in a given trade on a
construction site, it shall ensure that the required number of minority and female
employees remain on the site to meet the minority and female commitments.

No contractor shall refuse employment to any individual who has minimal facility to speak
English except where the contractor can demonstrate that the facility to speak
English is necessary for the performance of the job.

No union with which the coniractor has a collective bargaining agreement shall refuse to refer
minority and female employees to such contractor.

To the extent that contractors have delegated the responsibility for some of their employment
practices to some other organization or agency which prevents them from meeting their equal
opportunity obligations, those coniractors shall not be considered to be in compliance with this
chapter.

The obligations of the contractor shall not be reduced, modified, or subject to any provision in any
collective bargaining agreement with labor organization which provides that the labor
organizations shall have the exclusive or primary opportunity to refer employees.

When any contractot employs a minority persen or woman in order to comply with this chapter,
those persons shall be advised of their right to seek union membership, the contractor shall
provide whatever assistance may be appropriate to enable that person to obtain membership, and
the contractor shall notify the appropriate union of that person’s employment.

The contractor shall not discharge, refuse to employ, or otherwise adversely affect any minority
person or woman because of any provision in any collective bargaining agreement, or any
understanding, written or oral that the coniractor may have with any labor organization.

If ak any time, because of lack of cooperation or overt conduct, a labor organization impedes or
interferes with the contractor’s Affirmative Action Program, the contractor shall notify the
Conltracting Agency and the Director immediately, setting forth the relevant circumstances.

In any proceeding involving a disagreement between a labor organization and the contractor over
the implementation of the contractor’s Affirmative Action Program, the Centracting Agency and
the Office of Human Rights may become a party to the proceeding.

In determining whether or not a contractor is utilizing minorities and females pursuant to Section
1108, consideration shall be given to the following factors:

(a} The proportion of minorities and women employed in the trades and as laborers in the
construction industry within the District of Columbia;

(b} The proportion of minorities and women employed in the crafts or as operatives in non-
construction industries with in the District of Columbia;

(c) The number and ratio of unemployed minorities and women to total unemployment in the
District of Columbia;

(d) The availability of qualified and qualifiable minorities and women for
employment in any comparable line of work, including where they are now working aad
how they may be brought into the contractor’s workforce;



1104.17

(e) The effectiveness of existing training programs in the area, including the number who
complete training, the length and extent of training, employer experience
with trainees, and the need for additional or expanded training programs; and

§3) The number of additional workers that could be absorbed into each trade or line of work
without displacing present employees, including consideration of present employee
shortages, projected growth of the trade or line of work, and projected employee
turnover.

The contractor’s comumitment to specific standards for the utilization of minorities and females as
required under this chapter shall include a commitment to make every good faith effort to meet
those standards. If the contractor has failed to meet the standards, a determination of “good faith”
shall be based upon the contractor’s documented equal opportunity efforts to broaden its equal
employment program which shall include, but may not necessarily be limited to, the following
requirements:

(a) The contractor shall notify the community organizations that the contractor has
employment opportunities available and shall maintain records of the organizations’
responses;

(b) The contractor shall maintain a file of the names and addresses of each minority and

female worker referred to it and what action was taken with respect to each referred
worker. If that worker was not sent to the union hiring hall for referral or if the worker
was not employed by the contractor, the contractor’s file shall be documented and the
reasons therefore;

(c) The contractor shall notify the Contracting Agency and the Director when the union or
unicns with which the contractor has a collective bargaining agreement has not referred
to the contractor a minerity or female worker originally sent to the union by the
contractor for union registration, or the contractor has other information that the union
referral process has impeded the contractor’s efforts to meet its goals;

(d) The contractor shall participate in training programs related to its personnel needs;

(e) The contractor shall disseminate its EEO policy internally by doing the following:

{1) Including it in any organizational manual;
(2) Publicizing it in company newspapers, annual report, etc.;
(3) Conducting staff, employee, and union representatives meetings to explain and

discuss the policy;
4 Posting; and
(5) Reviewing the policy with minority and female employees.
(O The contractor shall disseminate its EEO policy externally by doing the following;
(D Informing and discussing it with all recruitment sources;

(2) Advertising in news media, specifically including news media directed to
minorities and women;



1104.18

1104.19

1104.20

1104.21

110422

1104.23

1104.24

1104.25

1104.26

1104.27

1104.28

1104.29

1104.30

1104.31

110432

1104.33

(3 Notifying and discussing it with all known minority and women’s organizations;
and

4 Netifying and discussing it with all subcontractors and suppliers.

The contractor shall make specific recruttment efforts, both written and oral, directed at all
minority and women’s training organizations within the contractor’s recruitment arca.

The contractor shall encourage present employees to assist in the recruitment of minorities and
women for employment,

The contractor shall validate all qualifications, selection requirements, and tests in accordance
with the guidelines of the Equal Employment Opportunity Commission.

The contractor shall make good faith efferts to provide after school, summer and vacation
employment to minority youths and young women,

The contractor shall develop cn-the-job training opportunities, and participate and assist in any
association or employer group training programs relevant to the contractor’s employee needs,

The contractor shall continually inventory and evalvate all minority and female personnel for
promotion opportunities.

The coniractor shall make sure that seniority practices, job classifications, qualifications, etc. do
not have a discriminatory effect on minorities and wormen.

The contractor shall make certain that all facilities and company activities are nonsegregated.

The contractor shall continually monitor all personnel activities to ensure that its EEO policy is
being carried out.

The contractor may utilize minority banking facilities as depositories for funds which may be
involved, directly or indirectly, in the performance of the contract.

The contractor shall employ minority and female workers without respect to union membership in
sufficient numbers to meet the minority and female employment standards, if the experience of the
confractor with any labor union from which it will secure employees does not indicate that it will
refer sufficient minorities and females to meet its minority and female employment standards.

The contractor shall ensure that all of its employees as well as those of its subcontractors are made
knowledgeable about the contractor’s equal opportunity policy.

[Reserved]

Each contractor shall include in all bid invitations or other pre-bid communications, written or
otherwise, with respect to prospective subcontractors, the standards, as applicable, which are
required under this chapter.

Whenever a contractor subcontracts a portion of the work in any trade, craft or skill it shall include
in the subcontract, its commitment made under this chapter, as applicable, which shall be adopted
by its subcontractors who shall be bound thereby and by the regulations of this chapter to the full
extent as if it were the prime contractor.

The prime contractor shall give notice to the Director and the Contracting Agency of any refusal
or failure of any subcontractor to fulfill its obligations under this chapter.



1104.34

1105

1105.1

1135.2

1106

1106.1

1106.2

1106.3

1106.4

1107

1107.1

1108

1108.1

1108.2

Failure of compliance by any subcontractor shall be treated in the same manner as a failure by the
prime contractor,

EXEMPTIONS

Prospective construction contractors shall be exempt from submitting Affirmative Action
Programs for contracts amounting to less than twenty-five thousand dollars ($25,000); provided,
that when a construction contractor accumulates contracts amounting to twenty-five thousand
doellars (525,000} or more within a period of twelve (12) months that contractor shall be required

" to submit an Affirmative Action Program for each contract executed thereafter.

Prospective non-construction contractors shall be exempt from submitting Affirmative Action
Programs for contracts amounting to less than ten thousand dollars ($10,000); provided, that when
a non-construction contractor accumulates contracts amounting to ten thousand dollars ($10,00) or
more during a period of twelve (12) months that contractor shall be required to submit an
Affirmative Action Program for each contract executed thereafter,

NONRESPONSIBLE CONTRACTORS

If a bidder or offeror fails either to submit a complete and satisfactory Affirmative Action Program
or to submit a revised Affirmative Action Program that meets the approval of the Direcior, as
required pursuant to this chapter, the Director may direct the Contracting Officer to declare the
bidder or offeror to be nonresponsible and ineligible for award of the coniract.

Any untimely submissicn of an Affirmative Action Program may, upon order of the Director, be
rejected by the Contracting Officer.

In no case shall there be any negotiation over the provision of specific utilization standards
submitted by the bidder or offeror after the opening of bids or receipt of offer and prior to award.

If any directive or order relating to nonresponsibility is issued under this section, the Director shall
afford the bidder or offeror a reasonable opportunity to be heard in opposition to such action in
accordance with subsection 1118.1, or in support of a request for waiver under section 1109.

NOTICE OF COMPLIANCE

Each Contracting Agency shall include, or require the contract bidder or offeror to include, in the
invitation for bids or other solicitation used for a D.C. Government-involved contract, a notice
stating that to be eligible for consideration, each bidder oz offeror shall be required to comply with
the provisions of this chapter for the trades, crafts and skills to be used during the term of the
performance of the contract whether or not the work is subcontracted,

MINIMUM STANDARDS FOR MINORITY AND FEMALE EMPLOYMENT

The minimum standards for the utilization of minorities in the District of Columbia Government
construction contracts shall be forty-two percent (42%) in each trade for each project, and an
aggregate workforce standard of six and nine-tenths percent (6.9%) for females in each project.
Any changes in Federal standards pertaining to minority group and female employment in
Federally-involved construction contracts shall be taken into consideration in any review of these
requirements.

The construction contractor’s standards established in accordance with subsection 1108.1 shall
express the contractor’s commitment of the forty-two percent (42%) of minority personnel who
will be working in each specified trade on each of the contractor’s District of Columbia
Government projects, and the aggregate standard of six and nine-tenths percent (6.9%) for the
employment of females in each District of Celumbia Government contract.
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The hours for minority and female workers shall be substantially uniform throughout the entire
length of the construction contract for each trade used, to the effect that the same percentage of
minority workers in the trades used shall be working throughout the length of work in each trade
on each project, and the aggregate percentage in each project for females.

The minimum standard for the utilization of minorities in non-construction contracts shall be
twenty-five percent (25%) in each of the following nine (9) job categories:

(a) Officials and managers;

(b) Professionals;

) Technicians;

(d) Sales workers;

(e) Office and clerical workers;

(f) Craftpersons (Skilled);
(g Operative (Semi-skilled);
(h) Laborers (Unskilled); and
) Service worlkers,

With respect to non-construction contracts the contractor’s standards established in accordance
with subsection 1108.4 shali express the confractor’s commitment of the twenty-five percent
(25%) of minority personnel who will be working in each specified craft or skill in each contract.

WAIVERS

The Director may grant a waiver to a prospective contractor from the requirement to submit a set
of minimum siandards for the employment of minorities and women in a particular contract, if
before the execution of the confract and approval of the Affirmative Action Program, the
contractor can document and otherwise prove it is unable to meet the standards in the performance
of the contract.

SOLICITATION OF CONTRACT

Each solicitation for contract covered by section 1104 shall contain a statement that contractors
shall comply with the minimum standards established pursuant to these rules for ensuring equal
opportunity.

The contract solicitation shall require that each bidder or offeror certify that it intends to meet the
applicable minimum standards in section 1108 in order to be considered for the contract.

PRIOR TO EXECUTION OF CONTRACT

Upon being designated the apparent low bidder or offeror, that contractor shall submit a detailed
Affirmative Action Program that sets forth the following:
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8] The composition of its current total workforce; and

(2) The composition of the workforce by race, color, national origin, and sex to be used in
the performance of the contract and that of all known subcontractors that will be utilized
to perform the contract.

The apparent low bidder or offeror shall submit an Affirmative Action Program in accordance
with section 1104 describing the actions it will take to ensure compliance with this chapter which
shall be subject, prior to the execution of any contract, to the approval of the Director.

If the Office of Human Rights does not act within ten (10) working days after the receipt of the
Affirmative Action Program sent for approval, the Contracting Agency may proceed on its own
determination to execute the contract,

The apparent low bidder or offeror shall submit an Affirmative Action Program within a period of
time to specified by each Contracting Agency, but which shall not exceed ten (10) working days
after becoming the apparent contractor.

The apparent low bidder or offeror shall furnish all information and reports to the Contracting
Agency as required by this chapter, and shall permit access to all books or records pertaining to its
employment practices or worksites.

No contract subject to section 1104 shall be executed by the Contracting Agency, if the apparent
low bidder or offeror does not submit an Affirmative Action Program, or if the Program has been
disapproved in writing by the Director.

If there is disagreement between the contractor and the Contracting Officer as to the adequacy of
the Affirmative Action Program, the matter shall be referred to the Director for a decision.

AFTER EXECUTION OF CONTRACT

Each contractor shall maintain throughout the term of the contract the minimum standards for the
employment of minorities and women, as set forth in the approved Affirmative Action Program.

Each centractor shall require that each subcontractor, or vendor under the contract comply with
the provision of the contract and the Affirmative Action Program.

Each contractor shall furnish all information as required by this chapter, and permit access to all
books and records pertaining to the contractor’s employment practices and work sites by the
Director and the Contracting Agency for purposes of investigation to ascertain compliance with
this chapter.

MONITORING AND EVALUATION

The Director shall, from time to titne, monitor and evaluate all District of Columbia Government
agencies, including those independent agencies and commissions not required to submit the
Affirmative Action Program of their contractors, to ensure compliance with the equal opportunity
obligations in contracts, as provided for in this chapter,

AFFIRMATIVE ACTION TRAINING PROGRAM

Each contractor, in fulfilling its affirmative action responsibilities under a contract with the
District of Columbia Government, shall be required to have, as part of its Affirmative Action
Program, an existing training program for the purpose of training, upgrading, and promotion of
minority and female employees or to utilize existing programs. Those programs shall include, but
not be limited to, the following:
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(a) To be consistent with its personnel requirements, the contractor shall make full use of the
applicable training programs, including apprenticeship, on-the job training, and skill
refinement training for journeymen. Recruitment for the program shall be designed to
provide for appropriate participation by minority group members and women;

(b) The contractor may utilize a company-operated skill refinement training program. This
program shall be formal and shall be responsive to the work to be performed under the
contract;

(c) The contractor may utilize formal private training institutions that have as their objective

training and skill refinement appropriate to the classification of the workers employed.
When training is provided by a private organization the following information shall be

supplied:
{1 The name of the organization;
{2) The name, address, social security number, and classification of the initial

employees and any subsequent employees chosen during the course of the
course of the contract; and

3 The identity of the trades, and crafts or skills involved in the training.

If the contractor relies, in whole or in part, upon unions as a source of its workforce, the contractor
shall use its best efforts, in cooperation with unions, to develop joint training programs aimed
toward qualifying more minorities and females for membership in the union, and increasing the
skills of minority and female employees so that they may qualify for higher paying employment.

Approval of training programs by the Contracting Agency shall be predicated, among other things,
upon the quality of training, numbers of trainees and trades, crafis or skills involved, and whether
the training is responsive to the policies of the District of Columbia and the needs of the minority
and female community, Minority and female applicants for apprenticeship or training should be
selected in sufficient numbers as to ensure an acceptable level of participation sufficient to
overcome the effects of past discrimination,

COMPLIANCE REVIEW

The Director and the Contracting Agency shall review the contractor’s employment practices
during the performance of the Contract. Routine or special reviews of contractors shall be
conducted by the Contracting Agency or the Director in order to ascertain the extent to which the
policy of Mayor’s Order No. 85-85, and the requirements in this chapter are being implemented
and to furnish information that may be useful to the Director and the Contracting Agency in
carrying out their functions under this chapter.

A routine compliance review shall consist of a general review of the practices of the contractor to
ascertain compliance with the requirements of this chapter, and shall be considered a normal part
of contract administration.

A special compliance review shall consist of a comprehensive review of the employment practices
of the contractor with respect to the requirements of this chapter, and shall be conducted when
wartanted.
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ENFORCEMENT

If the contractor dees not comply with the equal opportunity clauses in a particular contract,
including subsections 1103.2 through 1103.10 of this chapter, that contract may be cancelled in
whole or in part, and the contractor may be declared by the Director or the Contracting Officer to
be ineligible for further District of Columbia Government Contracts subject to applicable laws and
regulations governing debarment.

If the contractor meets its goals or if the contractor can demonstrate that it has made every good
faith effort to meet those goals, the contractor will be presumed to be in compliance with this
chapfer, and no formal sanction shall be instituted unless the Director otherwise determines that
the contractor is not providing equal employment opportunity.

When the Director proceeds with a formal hearing she or he has the burden of proving that the |
contractor has not met the requirements of this chapter, but the contractor’s failure to meet its :
goals shall shift to it the requirement to come forward with evidence to show that it has met the

good faith requirements of this chapter.

COMPLAINTS

The Director may initiate investigations of individual instances and patterns of discriminatory
conduct, initiate complaints thereupon and keep the Contracting Agency informed of those
actions,

If the investigation indicates the existence of an apparent violation of the non-discrimination
provisions of the contract required under section 1103 of this chapter the matter may be resolved
by the methods of conference, conciliation, mediation, or persuasion.

If an apparent violation of the nen-discrimination provisions of the confract required under section
1103 of this chapter is not resolved by methods of conference, conciliation, mediation, or
persuasion, the Director of the Contracting Officer may issue a notice requiring the contractor in
question to show cause, within thirty (30) days, why enforcement proceedings or other appropriate
action should not be initiated.

Any employee of any District of Columbia Government contractor or applicant for employment
who believes himself or herself to be aggrieved may, in person or by an authorized representative,
file in writing, a complaint of alleged discrimination with the Director,

HEARINGS

In the event that 4 dispute arises between a bidder, offeror or prospective contractor and the
Director or the Contracting Officer as to whether the proposed program of affirmative action for
providing equal employment opportunity submitting by such bidder, offeror or prospective
contractor complies with the requirements of this chapter and cannot be resolved by the methods
of conference, conciliation, mediation, or persuasion, the bidder, offeror or prospective contractor
in question shali be afforded the opportunity for a hearing before the Director.

If a case in which an investigation by the Director or the Contracting Agency has shown the
existence of an apparent violation of the non-discrimination provisions of the confract required
under section 1103 is not resolved by the methods specified in subsection 1117.2, the Director
may issue a notice requiring the contractor in question to show cause, within thirty (30) days, why
enforcement proceedings or other appropriate action should not be initiated, The contractor in
question shall also be afforded the opportunity for a hearing before the Director.
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'The Director may held a hearing on any compliant or violation under this chapter, and male
determinations based on the facts brought before the hearing,

Whenever the Director helds a hearing it is to be held pursuant to the Human Rights Act of 1977,
a natice of thirty (30) working days for the hearing shall be given by registered mail, return receipt
requested, to the contractor in question. The notice shall include the following:

(a) A convenient time and place of hearing;

{b) A statement of the provisions in this chapter or any other laws or regulations pursuant to
which the hearing is t¢ be held; and

(© A concise staternent of the matters to be brought before the hearing.

All hearings shall be open to the public and shall be conducted in accordance with rules,
regulations, and procedures promulgated pursuant to the Human Rights Act of 1977,

SANCTIONS

The Director, upen finding that a contractor has failed to comply with the non-discrimination
provisions of the contract required under section 1103, or has failed to make a good faith effort to
achieve the utilization standards under an approved Affirmative Action Program, may impose
sanctions contained in this section in addition to any sanction or remedies as may be imposed or
invoked under the Human Rights Act of 1977,

Sanctions timposed by the Director may include the following;

(a) Order that the contractor be declared ineligible from consideration for award of District
of Columbia Government contracts or subconiracts until such time as the Director may be
satisfied that the contractor has established and will maintain equal opportunity policies
in compliance with this chapter; and

(b Direct each Contracting Officer administering any existing contract to cancel, terminate,
or suspend the contract or any portion thereof, and to deny any extension, modification,
or change, unless the contractor provides a program of future compliance satisfactory to
the Director.

Any sanction imposed under this chapter may be rescinded or modified upon reconsideration by
the Director.

An appeal of any sanction imposed by order of the Director under this chapter may be taken
pursnant to applicable clauses of the affected contract or provisions of law and regulations
governing District of Columbia Government contracts,

NOTIFICATIONS

The Director shall forward in writing notice of his or her findings of any violations of this chapter
to the Contracting Officer for appropriate action under the contract.

Whenever it appears that the holder of or an applicant for a permit, license or franchise issued by
any agency or authority of the Government of the District of Columbia is a person determined to
be in violation of this chapter the Director may, at any time he or she deems that action the
Director may take or may have taken under the authority of this chapter, refer to the proper
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licensing agency or authority the facts and identities of all persons involved in the violation for
such action as the agency or authority, in its judgement, considers appropriate based upon the facts
thus disclosed to it.

The Director may publish, or cause to be published, the names of contractors or unions which
have been determined to have complied or have failed to comply with the provisions of the rules
in this chapter.

DISTRICT ASSISTED PROGRAMS

Each agency which administers a program involving leasing of District of Columbia Government
owned or controlled real property, or the financing of construction under industrial revenue bonds
or urban development action grants, shall require as a condition for the approval of any agreement
for leasing, bond issuance, or development action grant, that the applicant undertake and agree to
incorporate, or cause to be incorperated into all construction contracts relating to or assisted by
such agreements, the coniract provisions prescribed for District of Columbia Government
contracts by section 1103, preserving in substance the contractor’s obligation under those
provision.

DEFINITIONS

The following words and phrases set forth in this section, when used in this chapter, shall have the
following meanings ascribed:

Contract — any binding legal relationship between the District of Columbia and a contractor for
supplies or services, including but not limited to any District of Columbia Government or District
of Columbia Government assisted construction or project, lease agreements, Industrial Revenue
Bond financing, and Urban Development Action grant, or for the lease of District of Columbia
property in which the parties, respectively, do not stand in the relationship of employer and
employee.

Contracting Agency — any department, agency, or establishment of the District of
Columbia which is authorized to enter into contracts.

Contracting Officer — any official of a contracting agency who is vested with the
authority to execute contracts on behalf of said agency.

Contractor — any prime contractor holding a contract with the District of Columbia
Government. The term shall also refer to subcontractors when the context so indicates.,

Director — the Director of the Office of Human Rights, or his or her designee.

Dispute — any protest received from a bidder or prospective contractor relating to the effectiveness
of his or her proposed program of affirmative action for providing equat opportunity.

Minority — Black Americans, Native Americans, Asian Americans, Pacific Islander
Americans, and Hispanic Americans. In accordance with D.C. Code,
Section [-1142(1) (Supp. 1985).

Subcontract — any agreement made or executed by a prime contractor or a subcontractor
wherte a material part of the supplies or services, including constraction, covered by an
agreement is being obtained for us in the perfermance of a contract subject to Mayor’s
Order No. 85-85, and any rules, regulations, and procedures issued pursuant thereto.



Subcontractor — any contractor holding a contract with a District prime contractor calling
for supplies or services, inclading construction, required for the performance of a
contract subject to Mayor’s Order No. 85-85, and any rules, regulations, and procedures
promulgated pursuant thereto,



ATTACHMENT J4

Government of the District of Columbia * 4, K
FIRST SOURCE EMPLOYMENT AGREEMENT

Contract Number:

Employer Name:

Project Contract Amount:

Employer Contract Award:

Project Name:

Project Address: Ward:

Nonprofit Organization with 50 Employees or Less: [_] Yes [ No

This First Source Employment Agreement, in accordance with The First Source Employment
Agreement Act of 1984 (codified in D.C. Official Code §§ 2-219.01 — 2.219.05), The
Apprenticeship Requirements Amendment Act of 2004 (Codified in D.C. Official Code §§ 2-
219.03 and 32-1431) for recruitment, referral, and placement of District of Columbia residents, is
between the District of Columbia Department of Employment Services, hereinafter referred to as
“DOES”, and , hereinafier,
referred to as EMPLOYER. Under this Employment Agreement, the EMPLOYER will use DOES
as its first source for recruitment, referral, and placement of new hires or employees for all new jobs
created by the Project. The Employer will hire 51% District of Columbia residents for all new jobs
created by the Project, and 35 % of all apprenticeship hours be worked by DC residents employed
by EMPLOYER in connection with the Project shall be District residents registered in programs
approved by the District of Columbia Apprenticeship Council.

L GENERAL TERMS

A. Subject to the terms and conditions set forth herein, the EMPLOYER will use DOES as
its first source for the recruitment, referral and placement for jobs created by the
Project.

B. The EMPLOYER will require all Project contractors with contracts totaling $100,000 or
meore, and Project subcontractors with subcontracts totaling $100,000 or more, to enter
into a First Source Employment Agreement with DOES,

C. DOES will provide recruitment, referral and placement services to the EMPLOYER,
which are subject to the limitations set out in this Agreement.

D. The participation of DOES in this Agreement will be carried out by the Office of
Employer Services, which is responsible for referral and placement of employees, or
such other offices or divisions designated by the Office of the Director, of DOES.

E. This Agreement will take effect when signed by the parties below and will be fully
effective for the duration of the Project contract and any extensions or modification to
the Project contract.

Ravised 12/10 Ffor the Government of the District of Columbia
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H.

This Agreement will not be construed as an approval of the EMPLOYER'S bid package,
bond application, lease agreement, zoning application, loan, or contract/subcontract for
the Project.

DOES and the EMPLOYER agree that, for purposes of this Agreement, new hires and
jobs created for the Project (both union and nonunion) include all EMPLOYER'S job
openings and vacancies in the Washington Standard Metropolitan Statistical Area
created for the Project as a result of internal promotions, terminations, and expansions of
the EMPLOYER'S workforce, as a result of this project, including loans, lease
agreements, zoning applications, bonds, bids, and contracts.

This Agreement includes apprentices as defined and as amended, in D.C. Law 2-156.
D.C. Official Code §§ 32-1401- 1431.

The EMPLOYER, prime subcontractors and subcontractors who contract with the
District of Columbia government to perform construction, renovation work, or
information technology work with a single contract, or cumulative contracts, of at least
$500,000, let within a 12-month period will be required to register an apprenticeship
program with the District of Columbia Apprenticeship Council; and this includes but is
not limited to, any construction or renovation contract or subcontract signed as the result
of, a [oan, bond, grant, Exclusive Right Agreement, strect ot alley closing, or a leasing
agreement of real property for one (1) year or more. In furtherance of the foregoing, the
EMPLOYER shall enter into an agreement with its contractors, including the general
contractor, that requires that such contractors and subcontractors for the Project
participate, in apprenticeship programs for the Project that: (i} meet the standards set
forth in Chapter 11 of Title 7 of the District of Columbia Municipal Regulations, and (ii)
have an apprenticeship program registered with the District of Columbia’s
Apprenticeship Council.

RECRUITMENT

The EMPLOYER will complete the attached Employment Plan, which will indicate the
number of new jobs projected to be created on the Project, salary range, hiring dates,
residency status, ward information, new hire justification and union requirements.

The Employer will post all job vacancies in the DOES’ Virtual One-Stop (VOS) at
www.jobs.de.gov within five (5) days of executing the Agreement. Should you nced
assistance posting job vacancies, please contact Job Bank at (202) 698-6001,

The EMPLOYER will notify DOES, by way of the First Source Office of its Specific
Need for new employees for the Project, within at least five (5) business days (Monday -
Friday) upon Employers identification of the Specific Need. This must be done before
using any other referral source. Specific Needs shall include, at a minimum, the number
of employees needed by job title, qualifications, hiring date, rate of pay, hours of work,
duration of employment, and work to be performed.

Job openings to be filled by internal promotion from the EMPLOYER'S current
workforce do not need to be referred to DOES for placement and referral. However,
EMPLOYER shall notify DOES of such promotions.

2
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Vi.

The EMPLOYER will submit to DOES, prior to commencing work on the Project, the
names, social security number, residency status and ward information of all current
employees, including apprentices, trainees, and laid-off workers who will be employed
on the Project.

REFERRAL

DOES will screen applicants and provide the EMPLOYER with a list of applicants
according to the Notification of Specific Needs supplied by the EMPLOYER as set forth
in Section II (B).

DOES will notify the EMPLOYER, prior to the anticipated hiring dates, of the number
of applicants DOES will refer.

PLACEMENT

The EMPLOYER will make all decisions on hiring new employees but will, in good
faith, use reasonable efforts to select its new hires or employees from among the
qualified persons referred by DOES.

In the event that DOES is unable to refer qualified personnel meeting the Employer’s
established qualifications, within five (5) business days (Monday - Friday) from the date
of notification, from the EMPLOYER , the EMPLOYER will be free to directly fill
remaining positions for which no qualified applicants have been referred.
Notwithstanding, the EMPLOYER will still be required to hire 51% District residents
for all new jobs created by the Project.

After the EMPLOYER has selected its employees, DOES will not be responsible for the
employees’ actions and the EMPLOYER hereby releases DOES, and the Government of
the District of Columbia, the District of Columbia Municipal Corporation, and the
officers and employees of the District of Columbia from any liability for employees’
actions,

TRAINING

DOLS and the EMPLOYER may agree to develop skills training and on-the-job training
programs; the training specifications and cost for such training will be mutually agreed
upon by the EMPLOYER and DOES and will be set forth in a separate Training
Agreement,

CONTROLLING REGULATIONS AND LAWS

To the extent that this Agreement is in conflict with any federal labor laws or
governmental regulations, the federal laws or regulations shall prevail.

DOES will make every effort to work within the terms of all collective bargaining
agreements to which the EMPLOYER is a party.

The EMPLOYER will provide DOES with written documentation that the

3
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EMPLOYER has provided the representative of any collective bargaining unit involved
with this Project a copy of this Agreement and has requested comments or objections, If
the representative has any comments or objections, the EMPLOYER will promptly
provide them to DOES,

EXEMPTIONS

All contracts, subcontracts or other forms of government-assistance less
than $100,000.

Employment openings the contractor will fill with individuals already employed by the
company.

Job openings to be filled by laid-off workers according to formally established
recall procedures and rosters.

Construction or renovation contracts or subcontracts in the District of Columbia totaling
less than $500,000 are exempt from the requirements of Section I(H) and I(1) of the
General Terms hereof.

Non-profit organization with 50 or less employees are exempt from the requirements.

AGREEMENT MODIFICATIONS, RENEWAL, MONITORING, AND
PENALTIES

If, during the term of this Agreement, the EMPLOYER should transfer possession of all
or a portion of its business concerns affected by this Agreement to any other party by
lease, sale, assignment, merger, or otherwise this First Source Agreement shall remain in
full force and effect and transferee shall remain subject to all provisions herein. In
addition, the EMPLOYER as a condition of transfer shall:

I. Notify the party taking possession of the existence of this EMPLOYER'S
First Source Employment Agreement.

2. Notify DOES within seven (7) business days of the transfer. This advice
will include the name of the party taking possession and the name and
telephone of that party's representative.

DOES will monitor EMPLOYER'S performance under this Agreement. The
EMPLOYER will cooperate with the DOES monitoring and will submit a Contract
Compliance Form to DOES monthly.

To assist DOES in the conduct of the monitoring review, the EMPLOYER will make
available to DOES, upon request, payroll and employment records for the review period
indicated for the Project.

The Employer will provide DOES additional information upon request.

With the submission of the final request for payment from the District, the
EMPLOYER shall:

Reviged 12/10 for the Government of the District of Columbia
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1. Document in a report to DOES its compliance with the requirement that 51%
of the new employees hired by the EMPLOYER for the Project be District
residents; or

2, Submit to DOES a request for a waiver of compliance of the requirement
that 51% of the new employees hired by the EMPLOYER the Project be
District residents which will include the following documentation:

a. Documentation supporting EMPLOYERS good faith effort to comply;

b. Referrals provided by DOES and other referral sources; and

c. Advertisement of job openings listed with DOES and other referral
sources.

The DOES may waive the requirement that 51% of the new employees hired by the
EMPLOYER for the Project be District residents, if DOES finds that:

1. A good faith effort to comply is demonstrated by the EMPLOYER; or

2. The EMPLOYER is located outside the Washington Standard Metropolitan
Statistical Area and none of the contract work is performed inside the
Washington Standard Metropolitan Statistical Area:

The Washington Standard Metropolitan Statistical Area includes the
District of Columbia, the Virginia Cities of Alexandria, Falls Church,
Manasas, Manasas Park, Fairfax, and Fredericksburg; the Virginia
Counties of Fairfax, Arlington, Prince William, Loundon, Stafford,
Clarke, Warren, Fauquier, Culpeper, Spotsylvania, and King George; the
Maryland Counties of Montgomery, Prince Georges, Charles, Frederick,
and Calvert; and the West Virginia Counties of Berkeley and Jefferson.

3. The EMPLOYER enters into a special workforce development training or
placement arrangement with DOES,; or

4. DOES certifies that there are insufficient numbers of District residents in the
tabor market possessing the skills required by the EMPLOYER for the
positions created as a result of the Project. No failure by Employer to request
a waiver under any other provision hereunder shall be considered relevant to
a requested waiver under this Subsection.

Willful breach of the First Source Employment Agreement by the EMPLOYER, failure
to submit the Contract Compliance Report, or deliberate submission of falsified data,
may be enforced by the DOES through imposition of penalties, including monetary fines
of 5% of the total amount of the direct and indirect labor costs of the contract for the
positions created by EMPLOYER.

The parties acknowledge that the provisions of E and F of Article VIII apply only to
First Source hiring.

Nonprofit organizations with 50 or less employees are exempt from the requirement that
51% of the new employees hired by the EMPLOYER on the Project be District

5
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residents,

J. The EMPLOYER and DOES, or such other agent as DOES may designate, may
mutually agree to modify this Agreement.
K. The EMPLOYER’s noncompliance with the provisions of this Agreement may result in
termination.,
IX. LOCAL, SMALL, DISADVANTAGES USINESS ENTERPRISE
A, Is your firm a certified Local, Small, Disadvantaged Business Enterprise (LSDBE)?
[1YES [INO
If yes, certification number:
X. APPRENTICESHIP PROGRAM
A, Do you have a registered Apprenticeship program with the D.C. Apprenticeship
Council? ] YES [JNO
If yes, D.C. Apprenticeship Council Registration Number:
XI. SUBCONTRACTOR
A. Is your firm a subcontractor on this project? [ ] YES [ INO
If yes, name of prime contractor:
Dated this day of 20
Signature Dept. of Employment Services Signature of Employer

Name of Company

Address

Telephone

E-mail
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EMPLOYMENT PLAN

NAME OF EMPLOYER:

ADDRESS OF EMPLOYER:

TELEPHONE NUMBER: FEDERAL IDENTIFICATION NO.:
CONTACT PERSON: TITLE:
E-MAIL: TYPE OF BUSINESS:

DISTRICT CONTRACTING AGENCY:

CONTRACTING OFFICER: TELEPHONE NUMBER:

TYPE OF PROJECT: CONTRACT AMOUNT:

EMPLOYER CONTACT AMOUNT:

PROJECT START DATE: PROIJECT END DATE:

EMPLOYER START DATE: EMPLOYER END DATE:

NEW JOB CREATION PROJECTIONS: Please indicate ALL new position(s) your firm will
create as a result of the Project. If the firm WILL NOT be creating any new employment
opportunities, please complete the attached justification sheet with an explanation. Aitach
additional sheets as needed.

=
L

[—

—

~
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CURRENT EMPLOYEES: Please list the names, social security numbers, residency status

and ward information of all current employees, including apprentices, traineces, and transfers
from other projects, who will be employed on the Project. Attach additional sheets as needed.
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JUSTIFICATION SHEET: Please provide a detailed explanation of why the Employer will not
have any new hires on the Project.
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