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Graduation Requirements
Policy

l. PURPOSE AND SCOPE

The District of Columbia Public Schools (DCPS) mission is to ensure that students reach their full
potential through rigorous and joyful learning experiences provided in a nurturing environment. This
policy conveys DCPS requirements for high school graduation.

Il. AUTHORITY AND APPLICABLE LAW*

Source Citation
District of Columbia - Interstate Compact on Educational Opportunity for Military Children, D.C.
Law Official Code § 49-1101 et seq.

- Placement of Students with Disabilities in Nonpublic Schools, D.C. Official
Code § 38-2561.01 et seq.

District of Columbia | Office of the State Superintendent of Education (OSSE)

Municipal - 5-ADCMR § 2201 et seq. — Graduation
Regulations - 5-A DCMR § 3000 et seq. — Special Education
- 5-ADCMR § 2800 et seq. — Nonpublic Special Education Schools and
Programs

DC Public Schools (DCPS) and Former Title 5-E
- 5-B DCMR § 2204 — Graduation of Students
- 5-E DCMR § 2201 — Promotion
- 5-E DCMR § 2202 — Graduation: General Policy
- 5-E DCMR §§ 2206-8 — Diplomas, Graduation Exercises, Class Fees, Class
Gifts

[l KEY TERMS AND DEFINITIONS

Carnegie Unit (CU) means 120 hours of classroom instruction over the course of an academic
year.? One (1) CU is equivalent to one (1) credit.

Competency-Based Unit means a unit equivalent to a Carnegie Unit that is earned toward
graduation for successful completion of an approved competency-based learning course or

course series.?

Individualized Education Program (IEP) means a written statement that specifies the special

1 Nothing in this directive shall supersede federal, state, or local law.
25-ADCMR § 2299.1.
35-ADCMR § 2299.1.
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education programs and services to be provided to meet the unique educational needs of a child with a
disability, as required under Section 614(d) of IDEA (20 U.S.C. § 1414(d)) and 5-A DCMR § 3000 et seq.*

Local Education Agency (LEA) means a public board of education or other public authority
legally constituted within a state for either administrative control or direction of, or to perform a service
function for, public elementary schools or secondary schools in a city, county, township, school district,
or other political subdivision of a state, or of or for a combination of school districts or counties that is
recognized in a state as an administrative agency for its public schools.®

IV.  REQUIREMENTS

A. General Graduation Requirements

Students may complete the high school graduation requirements over three or more years, depending
upon the time and support they need to complete graduation requirements as stated in their
individualized graduation plan signed and verified by their counselor.® Each student who meets both the
academic (Section IV.A.1) and community service (Section 1V.A.2) graduation requirements set forth in
this policy shall be certified as eligible to receive the high school diploma by the principal or other
person in charge of the school or program in which the student is enrolled.” The course work credits
received by the student prior to transfer into DCPS may be used to meet the DCPS graduation
requirements of that school system upon verification of successful completion of this comparable
course work.2 These types of credits fall under and must comply with the DCPS Transfer of Credit Policy.’

1. Academic Requirements

Students who enrolled in ninth (9th) grade for the first time in school year 2007-08 or after must earn a
total of twenty-four (24.0) credits (or Carnegie Units) as follows:

COURSES UNIT(S)
English 4.0
Mathematics; must include Algebra |, Geometry, and 4.0
Algebra Il at a minimum

Science; must include three (3) lab sciences 4.0
Social Studies; must include World History 1 and 2, 4.0

United States History; United States Government, and
District of Columbia History

World Language 2.0
Art 0.5
Music 0.5
Physical Education/Health 1.5
Electives 3.5

45-ADCMR § 3099.1.

5>5-ADCMR §2299.1.

6 See 5-E DCMR § 2201.8.

75-E DCMR § 2202.2.

85-E DCMR § 2202.8.

° Available on the DCPS Policies page at dcps.dc.gov/page/dcps-policies.

District of Columbia Public Schools | August 2024 Page 2 of 8


https://dcps.dc.gov/publication/transfer-credit-policy
https://dcps.dc.gov/page/dcps-policies

Graduation Requirements Policy

| Total | 24.0 |

e For all students entering the ninth (9th) grade beginning school year 2009-2010, one (1) of the
required three (3) lab science units must be a course in Biology.*°

e At least two (2) of the twenty-four (24) Carnegie Units for graduation must include a College
Level or Career Preparatory (CLCP) course approved by DCPS and successfully completed by the
student. The DCPS-approved course may fulfill subject matter or elective unit requirements, as
determined by DCPS, and may include courses at other institutions, as approved by DCPS.!!

e All students must enroll in Algebra | no later than tenth (10th) grade.*?

e Students qualifying for the evening program high school diploma are not required to take the
one and one half (1.5) Carnegie Units in health and physical education.®

2. Community Service Requirements

The following number of community service hours must be completed for graduation, unless a student
transfers to DCPS from a school outside of a DC LEA after beginning high school:'*

Graduation Year Required Hours
2023 12
2024 50
2025 75
2026 and after 100

High school students who transfer to DCPS from a school outside of a DC LEA must complete the
following number of community service hours:

Transfer to DCPS During Required Hours
Senior year Waived (0)
Junior year or as rising senior 25
Sophomore year or as rising junior 50
During ninth (9th) grade year 75

For the purpose of meeting these requirements, community service is unpaid service conducted in
person or virtually that is intended to provide a societal benefit through activities organized by a school,
organized by students, or organized by individuals outside the school, including through a government,
non-profit, or for-profit entity.'® Required community service hours in DCPS may be completed at
501(c)(3) organizations, schools, federal or local agencies, or other organizations as long as it is non-
paying voluntary service for the benefit of the community. The specific volunteer projects eligible to
satisfy the community service requirement must be approved by DCPS.” In addition:

105.A DCMR § 2203.3(e).
115.A DCMR § 2203.3(c).
12 5.A DCMR § 2203.3(d).
135.A DCMR § 2203.3(g).
145.A DCMR § 2203.12(a).
155.A DCMR § 2203.12(b).
16 5.A DCMR § 2203.12(d).
17 5.A DCMR § 2203.12(d).
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e Students must properly document their community service hours by submitting a signed,
complete community service form to earn community service hours that count towards the
graduation requirement.®

e Beginning in school year 2022-23, hours earned before a student completes eighth (8th) grade
cannot be counted toward the graduation requirement.??

e For students transferring to DCPS from a DC LEA, DCPS will accept all community service hours
approved by the prior LEA.2°

B. Graduation Planning

All students must develop a graduation plan pacing the courses they will take to complete high school.
Students will develop this plan at the beginning of the ninth (9th) grade with the assistance of their
school counselor or other school staff.?! DCPS requires this plan to be updated annually, at a minimum.

C. Notification of Graduation Status

Each adult student, or the parent or guardian of a student who is a minor, must be informed by DCPS in
writing not later than twelve (12) school days after the close of the third (3rd) term?? of the student’s
graduation status.?® The notice required must include a warning that the student may not be eligible for
graduation in June, if applicable.?*

Schools must comply with graduation status notification and verification timelines and related activities
established annually by the School Academic Scheduling and Support (SASS) team.

D. Commencement Activities
1. Diplomas, Names on Diplomas, and Preferred Names

The receipt of a high school diploma or Certificate of IEP Completion by an eligible student must not be
contingent upon the payment of any fee or other consideration, except the payment of non-resident
tuition fees.? Diplomas and certificates also cannot be withheld for nonparticipation in class activities or
the graduation exercises.

DCPS diplomas must reflect a student’s legal name as it appears in the DCPS student information system
(SIS). Therefore, even if a student has worked with their school to update their preferred name in the
SIS, their diploma will include their legal name. Schools will follow DCPS’ Transgender and Gender-

18 Students should contact their School Counselor, School-Based Community Service Point of Contact, or
DCPS.Counseling@k12.dc.gov for additional information regarding earning and documenting community service
hours.

19 OSSE Guidance for Students and Families, available at osse.dc.gov/sites/default/files/dc/sites/osse/

page content/attachments/CommunityService.pdf.

20 5-A DCMR § 2203.12(c).

21 5-A DCMR § 2203.2.

22 DCPS divides its academic calendar into four “terms,” each consisting of a nearly equal number of school days.
An “advisory period” as referenced in the DCMR is equivalent to a DCPS “term.”

3 5-B DCMR § 2204.1.

245-B DCMR § 2204.2.

25 5-E DCMR § 2206.1.
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Inclusive Policy for name change requests for students identifying as transgender or gender-
nonconforming.?® Students may, upon request, have a diploma reissued after graduation if they have
legally changed their name and submitted the appropriate documentation.?’

Although legal names must be used on diplomas, preferred names should be used for graduation
announcements and ceremonies. The counselor or graduation point of contact for the school will ask
each transitioning student what their name preferences are, such as the arrangement or use of initials
for first and middle names. Schools should work with students on a case-by-case basis to ensure that
their individual needs are met and respected during graduation ceremonies.

2. Participation in Graduation Exercises

Every effort should be made to allow participation in graduation exercises for all graduates. In addition:
e Astudent with an IEP who successfully earns a DCPS Certificate of IEP Completion must be
allowed to participate fully in graduation exercises or ceremonies. 28
e If a DCPS student is receiving a diploma from another school system but is unable to attend
graduation exercises held by that school system, the student may be allowed to participate in
the graduation exercises of the DCPS school they are attending upon the approval of the
Chancellor.?®

3. Graduation Dress Codes

The decisions whether to wear caps and gown must involve school staff, students, and parents or
guardians.3 Schools may not require male and female students to wear different caps and gowns for
graduation and must implement gender-neutral dress code guidelines for graduation ceremonies.3!
However, no student will be required to wear a cap and gown in order to participate in graduation
exercises.??

4, Class Fees and Gifts

The assessment of a class fee to cover expenses in connection with graduation exercises are only
permitted as follows:33
e The maximum amount of the class fee must be uniformly established by the Chancellor.
e The appropriate Instructional Superintendent must be authorized to exempt a student from the
payment of the class fee in instances of hardship.
e The expense of caps and gowns, yearbook subscriptions, proms, class gifts, and other activities
that may be associated with graduation must not be included in the class fee.

26 For additional information on legal name changes, see DCPS’ Transgender and Gender-Inclusive Policy available
at dcps.dc.gov/page/dcps-policies.

27 Please see dcps.dc.gov/service/request-transcripts-and-diplomas for information on this process.

26 5-A DCMR § 3027.6.

29 5-E DCMR § 2202.9.

30 5-E DCMR § 2207.6.

31 For additional information, see DCPS’ Transgender and Gender-Inclusive Policy available at dcps.dc.gov/page/
dcps-policies.

325-E DCMR § 2207.7.

33 See 5-E DCMR § 2207.1 - 2207.5.
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e Graduation activities such as yearbook development, prom, and other graduation activities, if
offered, must be made available to students on an individual basis at the option of each student.

The decision whether to present a class gift must involve school staff, students, and parents or guardians
of the school.3* Class gifts to the school, if any, must only consist of or be paid for by donations,
including the creative work of students.3> Class gifts must not be made to any individual(s).3®

5. Senior Designations

Schools that choose to designate a valedictorian and salutatorian must follow the requirements in this
section. Valedictorians are students with the highest weighted grade point average (GPA) in their
graduating class, and salutatorians are students with the second highest weighted GPA. Selection of the
valedictorian and salutatorian is based on weighted GPA, class ranking, and the following requirements:
e The valedictorian or salutatorian must be a student in twelfth (12th) grade who will graduate
with their cohort class; and
e The student must have attended the high school they are graduating from for at least four (4)
consecutive semesters or eight (8) consecutive terms prior to graduation to be eligible for either
valedictorian or salutatorian status. Students who transfer to high schools after the first
semester of the junior year are ineligible to be included in the GPA calculations for valedictorian
or salutatorian.?”
e Astudent selected for such distinction shall follow the school’s code of conduct.

V. SPECIAL CONSIDERATIONS

A. Specialized High School Diplomas and Seals of Recognition

Students at specialized high schools or in specialized programs are required to complete the graduation
requirements stated in Section IV.A in addition to any supplementary requirements of the specialized
high school or program.32 If students have completed the DCPS requirements listed in Section IV.A but
do not complete the specialized high school or program’s additional requirements, they may receive a
standardized DCPS diploma that does not specify a school without having to transfer back to their in-
boundary high school. An LEA may establish specialized or career-focused programs or courses of study,
which lead to the high school diploma in accordance with Subsection 2203.3. These courses of study can
include academic, performing arts, science and mathematics, and career or vocational education
focuses or other areas of concentration. The programs or courses may require additional coursework
Each student who completes the requirements for specialized or career-focused courses of study in
addition to the minimum high school graduation requirements will receive appropriate recognition on
the student’s diploma.*

34 5-E DCMR §2208.1.

35 5-E DCMR §2208.2.

36 5-E DCMR §2208.3.

37 At Opportunity Academies, students must have attended for at least two (2) consecutive semesters or four (4)
consecutive terms to be eligible for either designation.

385-ADCMR § 2203.4.

39 5-A DCMR § 2203.6.
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B. High School Achievement Certificates (HSACs) (formerly known as Certificates of IEP
Completion)

District of Columbia regulations authorize High School Achievement Certificates (HSACs) for eligible
students with IEPs. The decision to pursue a program leading to an HSAC must be made by the student’s
IEP team including the parent(s) and where possible, the student.*® The decision must be made no
earlier than the ninth (9th) grade and documented in the student’s IEP.*!

An HSAC is earned by students with significant cognitive disabilities who have mastered their IEP goals,
completed the SPED Certificate 24 CU program of study, but have not met the requirements for a
standard high school diploma. To be considered eligible for graduation, HSAC candidates must complete
required coursework in the SPED Certificate program of study earning 24 credits in core subjects
(outlined below) and electives or have mastered IEP goals to the greatest extent possible and have aged
out of special education services and programming.

Certificate of IEP Completion Core Subject Area Courses and Electives Credits
English 4.0
Concepts of Mathematics 4.0
Concepts of Science 4.0
Concepts of Social Studies 4.0
Learning Labs 3.0
Electives 2.5
Health and Physical Education 0.5
Transition Coursework 2.0
Total | 24.0 Credits

A student is not eligible to pursue an HSAC if:
e The student is age twenty (20) or younger and is five (5) credits or fewer away from earning a
regular high school diploma;
e The student has satisfactorily completed all coursework required to earn a regular high school
diploma, but has not met requirements related to community service hours; or
e The student has the ability to earn a regular high school diploma by age twenty-two (22).4?

C. Children of Members in the Military

To facilitate the on-time graduation of children of military families, the District of Columbia has adopted
the Interstate Compact on Educational Opportunity for Military Children.*3 DCPS will follow all
requirements of the compact for eligible students, including waiving specific courses for graduation, as
necessary.

405-A DCMR § 3027.4; 5-A DCMR § 2203.8.
415-A DCMR § 3027.4; 5-A DCMR § 2203.8.
425-A DCMR § 3027.5.

43 D.C. Official Code § 49-1101 et seq.
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D. Students at Non-Public Special Education Schools or Programs*

DCPS students with disabilities who attend non-public special education schools or programs are eligible
to receive a DCPS diploma upon completion of the DCPS graduation requirements.*

E. Posthumous Diplomas

In the unfortunate event of a student’s death while enrolled in a DCPS high school, the family may
request a posthumous diploma from the deceased student’s home school. Diplomas may not be
requested retroactively for students who attended DCPS prior to school year 2009-2010. There are two
diploma options available depending on a student’s academic progress at the time of death:

1. DCPS High School Diploma: For students officially enrolled at a DCPS high school at the time
of their death who had already completed the minimum high school graduation
requirements.

2. Honorary DCPS High School Diploma: For students officially enrolled at a DCPS high school at
the time of their death who had not yet completed the minimum high school graduation
requirements.

Schools can determine additional ways to honor the student(s) through discussion with the family and
with the support and approval of the Division of SEAD Strategy (SEAD.Strategy@k12.dc.gov).

VI.  POLICY IMPLEMENTATION REQUIREMENTS

All DCPS employees are required to comply with the requirements set forth in this policy. To support its
implementation, principals are expected to make all staff aware of required activities and timelines on
an annual basis.

Implementation of this policy will be reinforced through a DCPS Central Services oversight process which
includes, but may not be limited to, regular data reviews, record sampling, reviews of underlying
documentation, and, as needed, site visits. This framework will ensure that, together, we build a system
of continuous improvement and prevent noncompliance.

For key guidance and support with questions, training, or implementation, please contact your school
counselor or DCPS.Counseling@k12.dc.gov.

DCPS is committed to serving every student with equity, excellence, transparency, and accountability.
For any concerns about this policy or to report violations of it, contact the Office of Integrity by
completing the Online Referral Form?® or sending an email to DCPS.CIO@k12.dc.gov.

44 D.C. Official Code § 38-2561.03.

4> See 5-A DCMR § 2813.1 (nonpublic special education schools or programs must follow grade and promotion
policies of sending LEA as well as state graduation requirements).

46 Available at dcps.dc.gov/page/office-integrity.

District of Columbia Public Schools | August 2024 Page 8 of 8


mailto:SEAD.Strategy@k12.dc.gov
mailto:DCPS.Counseling@k12.dc.gov
mailto:DCPS.CIO@k12.dc.gov
https://dcps.dc.gov/page/office-integrity

	I. PURPOSE AND SCOPE
	II. AUTHORITY AND APPLICABLE LAW
	III. KEY TERMS AND DEFINITIONS
	IV. REQUIREMENTS
	A. General Graduation Requirements
	1. Academic Requirements
	2. Community Service Requirements

	B. Graduation Planning
	C. Notification of Graduation Status
	D. Commencement Activities
	1. Diplomas, Names on Diplomas, and Preferred Names
	2. Participation in Graduation Exercises
	3. Graduation Dress Codes
	4. Class Fees and Gifts
	5. Senior Designations


	V. SPECIAL CONSIDERATIONS
	A. Specialized High School Diplomas and Seals of Recognition
	B. High School Achievement Certificates (HSACs) (formerly known as Certificates of IEP Completion)
	C. Children of Members in the Military
	D. Students at Non-Public Special Education Schools or Programs
	E. Posthumous Diplomas

	VI. POLICY IMPLEMENTATION REQUIREMENTS

