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GOVERNMENT OF THE DISTRICT OF COLUMBIA
Office of the Chief Financial Officer
Office of Tax and Revenue

*

TAX CERTIFICATION AFFIDAVIT

THIS AFFIDAVIT IS TO BE COMPLETED ONLY BY THOSE WHO ARE REGISTERED TO CONDUCT BUSINESS IN
THE DISTRICT OF COLUMBIA.

Date

Name of Organization/Entity
Business Address (include zip coda)
Businass Phone Number(s)

Principal Officer Name and Title
Square and Lot Information

Federal Identification Number
Contract Number

Unemployment Insurance Account No.

‘I hereby authorize the District of Columbia, Office of the Chief Financial Officer, Office of Tax and Revenue;
consent to release my tax information to an authorized representative of the District of Columbia agency from
which [ am seeking to enter Into a contractual relationship. | understand that the information released under this
consent will be limited to whether or not am in compliance with the District of Columbia tax laws and regulations
as of the date found on the government request. | understand that this information is to be used solely for the
purpose of determining my eligibility to enter into a contractual relationship with a District of Columbia agency. |
further authorize that this consent be valid for one year from the date of this authorization."

[ hereby certify that | am in compliance with the applicable tax filing and payment requirements of the District of
Columbia.

The Office of Tax and Revenue is hereby authorized to verify the above information with the appropriate
government authotities, The penalty for making false statements is a fine not to exceed $5,000.00, imprisonment
for not more than 180 days, or both, as prescribed by D.C. Official Code § 47-4106.

Signature of Authorizing Agent Title

Office of Tax and Revenue, PO Box 37559, Washington, DC 20013
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' OFFICE OF CONTRACTING AND PROCUREMENT
BIDDER/OFFERCOR CERTIFICATION FORM

COMTPLETION
The person(s) completing this form must be knowledgeable about the bidder's/offeror's business and operations.

RESPONSES

Every question must be answered. Each response must provide all relevant information that can be obtained within the limits of the law. Individuals and sole
proprietors may use a Social Security number but are encouraged to obtain and use a federal Employer Identification Number (EIN). Provide any explanation at
end of the section or attach additional sheets with numbered responses. Include the bidder's/offerar's name at the top of each attached page.

jthe

GENERAL INSTRUCTIONS

This forn contains four (4) sections. Section I concerns the bidder's/offeror's responsibility; Section Il includes edditional required certifications; Section II¥ re)
to the Buy American Act (if applicable); and Section I'V requires the bidder's/offeror's signature.

el

Legal Business Entity Name;
Address of the Principal Place of Busi.ﬁess (éﬁeé’:, city, staté; lzip c.o"de) Telephone # and ext.: Fex #;
Email Address: Website;

the status (active or inactive).
Type: Name: EIN: Status:

1.} Business Type (Please check the apprepriate box and provide additional information if necessary.);

[J Corporation (including PC) Date of Incorperation:

[ Joint Venture _ Date of Organization:

[ T-imited Fdability Company (LLC or PLLC) Date of Organization:

0 Nonprofit Orgzanization - Date of Organization:

0 Partnership (imcluding LLP, LP or General) Date of Registration or Establishment;
[ Sole Proprietor How many years in business?:

[[] Other Date established?:

If "Other," please explain:

1.2 Was the bidder's/offeror's business fermed or incorporated in the District of Columbia?

[} ves[] wo

[+ "No" to Subpart [.2, provide the jurisdiction where the bidder's/offeror's business was formed or incorporated. Attach a Certificate or Letter of Good Standing]
from the applicabie jurisdiction and a certified Application for Authority from the District, or provide an explanation if the documents are not available.

State ) Country

13 Please provide a copy of each District of Coiumbia license, registration or certification that the bidder/offeror is required by law to obtain (other than thase
provided in Subpert 1.2). If the bidder/offeror is nat providing a copy of its license, registration or certification to fransact business in the District of Columbia, i
shall either:

(a) Certify its intent to obtain the necessary license, registration or certification prior to sontract award; or

(b) Explain its exemption from the requirement,

Additional Legal Business Entify Identities: If applicable, list any other DBA, Trade Name, Former Name, Other Identity and EIN used in the last five (5) years rnd




Within the pa.st five (5) years, has any current or former OWReEr, patner, “dlrector, officer, prmclpal “or-any ‘petsontn & position involved in the ‘administration of
funds, or currently or formerly having the authority to sign, execute or approve bids, proposals, contracts or supporting documentation on behalf of the

bidderfofferor with any government entity:

2.1 Been sancticned or proposed for sanction relative to any business or professionat permit or license? 1 ves [ wo
2.2 Been under suspension, debarment, voluntary exclusion or determined ineligible under any federal, District or state

statutes? O ves[ wo
2.3 Been proposed for suspension or debarment? ] ves [ ne

2.4 Been the subject of an investigation, whether open or closed, by any government entity for a civil or criminal violation fo
any business-related conduct? D Yes D No

2.5 Been charged with a misdemeanor or felony, indicied, granted immunity, convieted of & erime, or subject to a judgmeml(

[ ves[] wNo

8 plea bargain for:
{a) Any business-related activity; or
(b) Any crime the underlying conduet of which was related to truthfulness?

2.6 Been suspended, cancelled, terminatsd or found nen-responsible on any govemment contract, or had a surety calted upgr 0

io complete an awarded contract? ves[ ] No

Please provide an explanation for each "Yes" in Part 2.

Within the past five {5) vears, has the bidder/offer
3.1 Been under suspension, debarment, voluntary exclusion or determined ineligible under any federal, Distriet or state

statutes? T ves[] wo
3.2 Been proposed for suspension or debarment?
prop p 0 ves[] wo
3.3 Been the subject of an investigation, whether open or closed, by any govemment entity for a civil or criminal viclation jo
any business-related canduct? [J ves[ Mo
34 Been charged with a misdemeanor or feleny, indicted, granted immunity, convicted of e crime, or subject to & judgment{c (] ves[] N
es o

plea bargain for:

(a) Any business-related activity; ar

(b) Any crime the underlying conduct of which was related to truthfulness?

1.5 Been disqualified or proposed for disqualification on any government permit or license?

ves{] wNo

3.6 Been denied a contract award or had a bid or proposal rejected based upon a non-responsibility finding by a povernment

O

entity? [0 ves[] No
0
O

3.7 Hed a low bid or proposal rejected on & government contract for failing to meke good faith efforts on any Certified
Business Enterprise goal or statutory affirmative action requirements on a previously held contract? Yes[J Mo
Yes [_] No

1.8 Been suspended, cancelled, terminated or found non-responmble on any government contract, or had a surety called upqr
to complete an awarded contract?

Please provide an explanation for each "Yes" in Part 3.

Within the past five (5) years s the blddcrloﬁ'cror

4.1 Had & denial, decertification, revocaticn or forfeiture of District of Columbia certification of any Certified Business
Enterprise or federal certification of Disadvantaged Business Enterprise status for other than a change of ownership? [} vesL) no

Please provide an explanation for "Yes" in Subpart 4.1.

4.2 Please provlde a copy of the bidder's/offeror's District of Columbia Office of Tax and Revenue Tax Cert]flcﬂtlon Aff davit.

Within the past five (5) years, has the bidder/offeror:
5.1 Had any kiens or judgments {not including UCC filings) over $25,000 filed against & which remain undischarged?

[0 ves[] wo

If "Yes" to Subpart 5.1, provide an expianation of the issue(s), relevant dates, the Lien Holder or Claimant's name, the amount of the [ien(s) and the current statud
the issue(s).

3.2 Had a govemment entity find » willful violation of District of Columbia compensation or prevailing wage laws, the
Service Contract Act or the Davis-Bacon Act? [J ves[] Mo




|53 Received any OSHA citation and Notification of Penalty containing a viclation classified as serious or willful?

[ ves[1 to

Please provide an explanation for each "Yes" in Part 3.

6,1 Within the past five (5) years, hes the bidder/offeror recefved any formal unsatisfactory performance assessment(s) fronj
|any government entify on any corntract?
I "Yes" to Subpart 6.1, provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or comrestive action(s) taken and the
carrent status of the issue{s).

6.2 Within the past five (5) vears, has the bidder/offeror had any liquidated damages assessed by a government entity over
$25,0007 O vesE] Mo

If "Yes" to Subpart 6.2, provide an explanation of the issue(s), relevant dates, the government entity involved, the amount assessed and the current status of the

issue(s).

6.3 Within the last seven (7) years, has the bidder/offeror initiated or been the subject of amy bankruptey proceedings, whethe
or not ¢losed, or is any bankruptey proceeding pending? O vesf] Mo
I£"Yes" 1o Subpart 6.3, provide the bankruptey chapter number, the court name and the docket number. Indicate the current status of the proceedings as "initiatad
"pending" or "closed".

6.4 During the past three (3) years, has the biddes/offercr failed to file a tax return or pay taxes required by federal, state,
District of Cohmbia or local laws? [ Yes[] o

If"Yes* to Subpart 6.4, provide the taxing jurisdiction, the type of tax, the liability year(s), the tax liability amount the bidder/offeror failed to file/pay and the
current status of the tax liability.

6.5 During the past three (3) years, has the bidder/offeror failed to file a District of Cofumbia unemployment insurance retuft

or failed to pay District of Columbie unemployment insurance? [] ves[] We [ Other
T "Yes" t0 Subpart 6.5, provide the years the bidder/offeror failed {o file the retum or pay the insurance, explain the situation and any remedial or corrective
action(s) taken and the current status of the {ssue(s),

6.6 During the past three (3) years, has the bidder/offerer complied with any payment agreement with the Internal Revenue

Service, the District of Columbia Office of Tax and Revenue and the Deperiment of Employment Serviees [ Yes[J to
If*Yes" to Subpart 6.6, provide the years the bidder/offeror falled to comply with the payment agreement, explein the situation and any remedial or corrective
action(s) tzken and the current status of the issue(s).

6.7 Indicate whether the bidder/offeror owes any outstanding debt to any state, federal or District of Columbia government. O] ves[] W
es o

If "Yes" to Subpart 6.7, provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or corrective setion(s) taken and the
current status of the issue(s).

6.8 During the past three (3) yoars, has the bidder/offercr been audited by any government entity?

[ Yes{} Mo

(a} If "Yes" to Subpart 6.8, did any audit of the bidder/offerar identify any significant deficiencies in internal controls, fraug
or iHega! acts; significant violations of provisions of contract or grant agreements; sighificant abuse; or ary material [} Yes[] Mo
disallowance?

(b) If "Yes" to Subpart 6.8(a), provide an explanation of the issue(s), relevant dates, the government entity irrvolved, any remedial or corrective action(s) taken g
the current status of the issue(s).

7.1 In awcr an with the rmre.msfSction 302(c) of the Procurement Practices Reform Act o 2010 (D.C, Official Cade § 2-353.02), the bidder/offeror
shall update any response provided in Section I of this form during the term of this contract:

(a) Within sixty (60) days of a material change to 2 response; and

(b) Prior to the exercise of an option year contract,

8.1 Indicate whether the bidder/offeror asserts that any information provi in response to a question in Section I is exempt

from disclosure under the District of Columbia Freedom of Information Act (FOLA), effective March 25, 1977 (D.C. Law 1 O Yes[J Mo
96, D.C. Official Code §§ 2-531, at seq.). Include the question number(s) and explain the basis for the claim, (The Distriot
will determine whether such information is, in fact, exempt from FOLA at the time of request for disclosure under FOLA.)




The b1ddarlofferr certifies tha,
1.2 No person listed in clause 13 of the Standard Contract Provisions, “District Employees Not To Benefit”, will benefit from this contract.

1.3 The following person(s) listed in clause 13 of the Standerd Contract Provisions may benefit from this contract, (For each person listed, attach the affidavit
required by clause 13.)

(a)

)

The bidder/otferor certifies that:
.1 The signature of the bidder/offerot is considered to be a certification by the signatory that:

(a) The contract prices have been arrived at independently without, for the purpose of restricting competition, any consultation, communication or
agreement with any bidder/offeror or competitor related to:

(i) Those prices;

(if) The intention to submit a bid/propasal; or

(iif} The methods or factors used to caleulate the prices in the contract.
(b) The prices in this contract have not been and will not be knowingly disclosed by the bidder/offeror, directly or indirectly, to any other bidder/offerof or
competitor before bid/proposal apening unless otherwise required by law, and
(c) No attempt has been made or will be made by the bidder/offeror to induce any other concern o submit or not to submit a conract for the purpose of
restricting competition.
2.2 The signature on the bid/proposal is considered to be a certification by the signatory that the signatory:
(a) Is the person in the bidder's/cfferor’s organization responsible for determining the prices being offered in this contract, and that the signatory has nof
narticipated and will not participate in any action contrary to subparagraphs 2.1(a)(i) through (aXiii) above; or
(b) Has been authorized, in writing, to act as an agent for the following principal in certifying that the principal has not participated, and will not
participate, in any action contrary to subperagraphs 2.1¢a)i} through (a)(iii) above:

Hnsert full name of person{s) in the organization responstble for determining the prices offered
in this contract and the fitle of his or her position in the bidder's/afferor's organization]
(i} Asanauthorized agent, certifies that the principals nemed in subparagraph 2.2(b) above have not participated, and will not participate, in any acfion
contrary to subparagraphs 2.1(a)(i) through (a)(iif) above; and
(if) Asan agent, has not participated and will not participate in any action contrary to subparagraphs 2.1(a)(i) through (a)(fif) above.
2.3 If the bidderfofferor deletes or modifies subparagraphi 2. 1(b) above, the bidder/offeror must furnish with its bid a signed statement setting forth in detail the
circumstances of the diselosure.

e

I.I The bidder/offeror certifies that each end product, except the end products listed below, is a domestic cnroduct (as defined in Paragraph 23 of the Standar
Contract Provisions, "Buy American Act”), and that components of unknown origin are considered o have been mined, produced or manufactured outside the
United Stateg.

EXCLUDED END PRODUCTS




COUNTRY OF ORIGIN

L[ ) 1. as the person autherized to sign these certifications, hereby certify that the information provided in this
form is true and accurate.
Name: Telephone #: Fax #:
Title: Email Address:

The District of Columbia government is hereby authorized lo verify the above information with appropriate government authorities, Penalty for maling falze
sictemenis Is a fine of not more than §1,000.00, imprisomment jor not more than one year, or both, as prescribed in D.C. Official Code § 22-2514. Penalty for fab
swearing is a fine af not more than $2,500.00, imprisonment Jor not more thar three (3} years, or both, as prescribed in D.C. Official Code § 22-2513.
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April 3, 2014

DISTRIET QF COLLUIME LA

PUBLIC SCHOOLS

COST /PRICE DISCLOSURE CERTIFICATION

RFP Number: Closing Date:
Caption: Total Proposed Amount:
The undersigned

(please print name and title of offeror’s authorized signatory) hereby certifies that, to the best of my
knowledge, the cost and pricing data (i.e. at the time of price agreement this certification represents
that all material facts of which prudent buyers and sellers would reasonably expect to affect price
negotiations in any significant manner) submitted was accurate, complete, and current as of

(date of RFP closing or conclusion of negotiations as appropriate) .
The undersigned further agrees that it is under a continuing duty to update cost or pricing data
through the date that negotiations, if any, with the District ate completed, The undetsigned further
agrecs that the price, including profit or fee, will be adjusted to exclude any significant price
increases occurring because the cost or pricing data was inaccurate, incomplete or not current. (See
D.C, Procurement Regulations, 27 DCMR, Chapter 6, Section 699, Chapter 16, Scction 1624; and
Section 25 of the Standard Contract Provisions for Use with District of Columbia Government
Supply and Services Contracts, March 2007..

Signed; . Date:

Title;

Company:

Address:

DUNS #:

Phone:

Fax:




COST/PRICE DATA REQUIREMENTS

1. GENERAL INFORMATION:

1.1

1.2

13

14

Offerors submitting cost/price proposals, in response to a District Request For Proposal
(RFP), sole source procurement, change order, or contract modification exceeding $500,000
in total value, must include a complete cost and pricing data breakdown (i.e., data that is
verifiable and factual) for all costs identified in the proposal, and relevant to the
performance of the contract. The requirement for submission of cost or pricing data is met
when all accurate cost or pricing data reasonably available to the Offeror has been
submitted, either actually, or by specific ideatification, to the District. If not available at the
time of submission, as later information comes into the Offeror’s possession, it should be
prompily submitted to the District in a manner that clearly demonstrates its relationship to,
and effect on, the Offeror’s cost/price proposal. This requirement continues up to the date
of final agreement on price and/or other issues, as agreed upon between the parties.

There is a clear distinction between submitting cost or pricing data and merely making
available books, records and other documents without identification or context. By
submitting a cost/price proposal, the Offferor, if selected for negotiation, grants the
Contracting Officer, ot an authorized representative, the right to examine, at any time before
award, those books, records, documents, and other types of factual information, regardless
of form or whether such supporting information is specifically referenced or included in the
proposal as a basis for pricing, that will permit an adequate evaluation of the proposed
costfprice.

The cost/ptice proposal will represent the offeror’s understanding of the RFP’s requirements
and the offeror’s ability to organize and perform those requirements effectively and
efficiently. The evaluation of the Offeror’s cost/price proposal will be based on an analysis
of the realism and completeness of the cost data, the conformity of the cost to the offeror’s
technical data and the proposed allocation of labor-hours and skill sets. Pertinent cost
information, including but not limited to Defense Contract Auditing Agency (DCAA) and/or
the Department of Labor (DOL) recommended rates for direct labor, overhead, general and
administrative expense (G&A), eic., as necessary and appropriate, must be used to arrive at
the most probable cost to be incurred by the Offeror. If the District considers the proposad
costs to be unrealistic, the Offeror should adjust its proposed costs accordingly, Any
inconsistency, whether real or apparent, between promised performance and cost or price
should be explained in the cost/price proposal. The burden of proof for cost credibility rests
with the Offeror.

The Offeror must submit its cost/price proposal in hard copy as well as on a diskette, which
is in a format (i.e. MS Office, Lotus 1-2-3, ete,) specified and/or provided by the Agency
Coniracting Officer in the solicitation package. All cost/price propesals should provide a
cost summary by all cost clements, cross-referenced to supporting documentation. See

Table No. (1.4).



1.5 The following information shall be included in this section, for the prime contractor and
each proposed subcontractor:

(a) A properly completed “Cost/Price Disclosure Certification.”

(a) Identification of any estimates, along with the rationale and methodology
used to develop them, including judgmental factors used in projecting future
costs, based on known data, and the timing, nature and extent of any materfal
contingencies,

(c) Disclosure of any other activities or likely events which could materially
impact specific costs (i.e., existing large material and supply inventories,
managetment/ownership changes, new technologies, collective batgaining
agreements, etc.)

{d) Disclosure of any and all awarded and pending contracts with the District of
Columbia, including contract number(s), amount, type (fixed price, cost
reimbursement, etc.), agency, and a brief description of services.

(e3 Source of approval and the latest date of approval of the offeror’s Accounting
system,



JURUOAHOS POIYIFA0 PIUIQUUOD S0 I () L0/PUD “10qn] 21040dos 240y {ow
Sizpra04d parfisiontp 210U Ua3iv] SHPUOTUIOD ISOD PUIYIIAD PIUIUIOD L0 10GD] T a4l A71po1dey suapinoad spv.g pasvg-piatf Jows FION
L8-JROfUodo Yove L0f IULIOf 240GD 31f] 0} IVTIHIS UOLIBULIOLSHT IS0 PACLYFTIONT
(SIeMj0(] = SMOH X 91By[) SIB[OC = (] o=y SO =1
SO TRIO],
1JoIg/=ed
V&0
SIORIUOSANG
% 2d0 T80l
x PESUIRAQ DO
g4903 «
Vqus «
$I010RIUODAAS
O «
[SARI], »
STELSIRIAL +
sorddng 29 “drmbs
$I1807) IS9I(T U0
I0qET 10231 [0,
+ PBIRRAG JOGET]
IgRTRg ASULL]
sXeOQ Ioqe [BIC],
SINOH IO0QeT] TR10L
7y askordroy
g ssiojdmmyg
Vv safojdurg
samI05e1E)
10qe T 1011}
T

yewio g Axewrng 3507) sjdoxexyy
(28 O CLA



2. SUPPORTING COST DATA:

2.1 The Offeror shall provide, for each cost element, a narrative description, in sufficient detail, to
demonstrate price reasonableness, credibility and reliability, The Offercr shall provide its
assumptions and methodologics used to estimate each cost element (significant item and
quantity estimates, labor hour expenditure patterns and mix, etc.). The following information
shall be included in this section:

2.1.1.

2.1.2.

2,1.3,

2.1.4.

The Offeror’s total estimated costs plus its fee (if applicable) for providing all of the
requirements of the RFP, as proposed in their technical proposal, Offerors should
support their best estimates of all costs (direct, indirect, profit, etc.) to be incurred in
the performance of the contract.

When proposing multivear/option year pricing, the estimated proposed costs shall
include a breakdown of all cost elements for the base year as well as each option/out-
year. Labor, other direct costs, indirect costs and profit shall each be cleatly
identifiabie, If different from the Defense Contract Auditing Agency (DCAA) or
Department Of Labor (IDOL) recommended rates, the Offeror shall provide a
thorough explanation for the variation(s) of rates.

The Cost Summary Format (Tablel.4) provides a format for the Offeror to submit to
the District a pricing proposal of estimated cost by line item, along with supporting
documeniation that is adequately cross-referenced and suitable for cost realism
analysis, A cost-element breakdown shall be attached for each proposed line itemn
and must reflect any other specific requirements established by the Contracting
Officer. When more than one contract line item is proposed, a summary of the total
amount covering all line iterns must be furnished for each cost element.

If the Offeror has an agreement with a federal, state, or municipal government
agency on the use of a Forward Pricing Rates Agreement (FPRA) or other rate
agreement for labor, fringe benefits, overhead and/or general and administrative
expense, the Offeror must identify the agreement, provide a copy and describe its
nature, terms and duration,

3. SPECIFIC COST ELEMENTS:

A well-suppotted cost/price proposal reduces the effort needed for review and facilitates informed
negotiations. The following are the minimum criteria that constitute an acceptable cost/price

proposal:

3.1

Direct labor: A task-phased annual breakdown of labor rates and labor hours by
category or skill level, including the basis for the rates and hours estimated (i.e.,
payroli registers, wage deferminations, coliective bargaining agreements, historical
expetience, engineering estimates, etc.).

3.1.1 The Offeror shall use the following Table No. (3.1.1) to exhibit its total labor
hours by prime contractor and subcontractor(s). A separate table should be
completed for each year (base and out-years),



Table (3.1.1)
Annual Labor Summary

pEsg

Labor Category, Prime

¢ [Employee A

+ Employee B

s Employee C
Labor Category, Sub,
s Employee D

e Employee E

¢ Employec F
Labor Category,
Consultant

+ Employee G

e Employee H

Total Labor Hours by
Task

Note: Do pot include wage rates in this table

3.1.2 A standard of 40 hours/week, 1,920 hours/year is recommended. I another
standard is used, it should be precisely defined. Any deviation from the
above labor-hout projection without substantiation may form the basis to
rcject the respense to the RFP, The proposed labor-hours shall include prime
contractor, subcontractor and consultant hours.

3.1.3  The Offeror shall also submit Table No. (3.1.4.b), depicting the labor mix
percentages as proposed for the base year as well as the out-years. To provide
a better understanding of this format, Table No. (3.1.4.8) is provided as an

example,

3.1.4 The Offeror shall describe how the hourly direct labor rate was derived and
mdicate whether these rates are subject to any collective bargaining
agreement(s), the Service Contract Act (SCA), Davis-Bacon, or any other
special agreement which controls the labor rate indicated, ‘When proposing
price escalation for option/out-years, the Offerors may submit option year
pticing in accordance with current Cost and Price Index {(CCPI).



"Tesodoid [eoTyoa) ST UX WOTI09S SUENSAI S PUIYS] PILISST 9¢ O] ST [uotueaIds

ToEa J0 Ad00 7 $IRIS J TRIM STENPIAIPUI [[& 101 PoTinbai ofe S)Eamoorsy TISUITIIGY) PIUBIS -Tesodoxd a1 70 212p J0 s e2kojdme
Surpoed v ST [E0PIAIDUL 943 1 g 1718 Sfesodoid st Jo orep ot JO se sakordws J1 F IBWUH TWRIMSTCO B 9¢ 01 ] [BUPIAIDUL I NOD
1003 [2aA0dure 10302NU00YRS © 9q 03 ST [RNPIAIPUI 9 I 41§ Jo1ue ‘sakordme 1010enmos sunid ¢ 9 0} ST [BNPIAIPUL i O W10y

19 210N
"peudisse aq 0} paroadye ST [eNDIAIPUI 9T TOTYM 01 §3(583 3ofew o7 “Tequint Nse) pae (s)uyderSered MOS Aq AMEap] ¢ 910N

“10RIU0O I 01 25m 100mp € e parjdde og 03 st 1vyy smm
nononpord suosiad patren 91 J0 9Feusoind peuwerd o pue (14) oum 1red 10 (13 sw [ PIACIAIIS ST [RNPIATPUT 9] ISRSTA 901S  SION
"AI089720 I0QE] [BILISNE SIOISJI) € 910N
“eoueLadxo 30 s1ERA PUR 9SIIAAYS JO [9AS] 9T £q POIJISSEIS oq PIROYS XM 30GBT YORS TI §[2AJ] ITeIS 17 2)ON

‘ "IOPI0 SUIRS FY) WY 9¢ 0] 28 $IUMSOT ST[) PUL IST[

ST} U0 SSWIBIL A1, “I8T] WO JWIBT YOS JO JWINSA YOBIY " MOS T PIIJIoads s yse: £q padnoiS Teniuy S[pPIl “9Tet ISIT “OWeT 15 1] 910N
d4/d5d £EVO b TAR B a® [ [eAsT IJeIs If TSV "$sOy
d/HOd Ty %0S/Ld | 'sadng SWRSUNGT | ¢ [RATTIEIS IS || 1 1ROy wedID
4/Hod I'vo %OE/Ed ISSBURIA DT | ¢ [9A0T] RIS IS |V ¥[otIEg I
2/A0d €0 _ %0T/Ld ISHBIUoASd | T [PAS] RIS IS | H WRTTIAA JOe[d |

_ H#/A32d YN I0302I(T TIRIZ0 T [2A9T IJBIS IS UOSTORT OIqY

(sordmexe M) A1080187) XY J0QR] [enuuy pasedol] Jo AIRUNENG

(&' 1°¢) 2Iqe L

|



“fescdord peonmoe) O I UOTIO0S SWISSE ST PIIGAq PILIRSUL 24 0] SI JUSUIeTS:

o JO 4400 v "STUEIS J TIM STRRPIAIPUL [[B 10] PoXinbel oFe siieteeIdy JUSULIUIIC,) pousts ‘[esodord om Jo oep o se sokordurs
Surpuad e ST [enpPLAPUL 9 J1 J 39969 Jesodoid sy jo 2yep ot Jo se oekojdure J1 7 I01UF ‘TUEITASTOD © ©G O] ST [RNDIATYOY T NOD

Topu9 ‘2a40Tdme I0VELUOXNS B 9g 01 §] [RNPLAIPUL 91 J1 DS 100 0a401durs 101080100 owrid € 94 01 ST [ENPIATPTL JT G0 J IO
"PRUBISSE 2q 0] pordedxa §T [eNDIAIPEL SUL YOIT/A 0] SYS2) JofeTh o1 ‘IaquIng Yse1 pue (s)qdeiSermd mOS A Amuapy

WBITO0O 2U; 0] 95IBYR 10.IP © st prjdde 24 O} §1 el o

voponpod s;uoszed petueu 313 Jo aSeywored peutrerd ot pue (1) aurm 13ed 10 (1) SU) [ peAordiTs ST [ENPIATPUI A1) ISTM ]IS
"A305978D TOQER] TRHISIUL SIOITIO)

"eomaLIedxe JO smak pue osTiredxe JO [AST ST AQ POLIISSE[D 94 PIROYS XA 10T o2 UL S|2A3] JJRIS

"ISPIO SUIBS ST UL 9( OF ST& SITImSal o1

10 Q10N
1S 20N

' 10N
'€ 910N
17 9ICN

PUR ST] ST O SSUIRT SYJ, 3ST] WO SWRT OB JOF SWMSSI YorNY "M OS Ul Peifioads se Jjse) Aq pednos “[TIri S[PPI ‘SUIRT 18I “SUTBT 158

1 sakojdg
Hocboidmyg e

TMEIOSTEO.) "AT03a1e,) TOqe |
ryoskoldury e
dochopdmg e
Jockordurgy e

£109938)) XIJA] JOQE] [RNUNY pasodor] Jo ATBmmg

Gy 1E) °olgel

NS "ATI0598)) T0q% ]
(I ooAordig e
Doafoldiig e
goofoldur] =
Voskedg e




3.2

3.3

Indirect Costs: The Offeror shall indicate it’s proposed Fringe, Overhead and General &
Administrative rates for each applicable fiscal or calendar year (as appropriate)., The
Offeror shall indicate if these rates are subject to a Forward Pricing Rate Agreement. If the
proposed Indixect Rates differ from the Forward Pricing Rate Agreement, the Offeror shall
provide an explanation, The Offeror shall provide its actual indirect rates for overhead,
G&A and fringe benefits for at least the past three (3) years and shall explain the basis for
any significent rate difference between the prior three year period and the rates proposed
now.

Other Direct Costs: Other Direct Costs consists of materials, travel, reproduction, postage,
telephone, supplies for the prime and all subcontracted effort. This includes all other direct
costs associated with performance of the contract. Travel costs shall be in accordance with
GSA Joint Travel Regulations for airfare, hotel, and per diem allowances, All other direct
costs should be specifically identified and explained. If an allocated portion of a Direct cost
is also included in an Offeror’s indirect rate (such as General and Administrative), the
Offeror should state so and list the types of expenses included in the indirect rate.

3.3.1 The Offeror should identify types, quantities, and costs of all materials and supplies
proposed including a non-loaded priced listing of individual materials or supplies
ordered, or & consclidated and priced bill of materials for the entire proposal. A
thoroughly documented bill of materials includes part numbers, description, unit
cosis, quantity required, extended cost (including delivery charges) and basis for the
proposed cost (price quotation, prior buy, signed purchase orders, etc.) plus any other
non=recurring costs, Deliverable materials are items delivered as a part of the work
product. Examples of this are copies and binders delivered to the Government as a
report or software ordered for and installed on a computer in a District Government
office.

3.3.2 The Offeror shall use the following Table (3.3.2) to exhibit its total other direct costs
(ODC) by prime and subeontractor(s). A separate fable should be completed for
each year {(base and out-years).



Table (3.3.2)

Other Direct Costs (ODC) Summary

Supplies and Materials
Office Equipment
Travel

s Airfare

» Hotel

¢  Meals & Incidentals

¢ Ground Transportation

Telecommunications
Occupancy

o Rent

o Utilities

o Building Maintenance
Transportation
Client Care Cost

¢ Food

e  Medical

o Clothing

s Personal Hyglene
Other

Total ODC by Task

Note: State each individual cost element being proposed. Describe in the narrative section of the
cost proposal, how edach cost element is derived and why it is being proposed. {(Not all cost
elements in the table above will apply to each solicitation. The above table should be tailored to the
requirements of the RFP.)

3.4 __Subcontracting Costs: Fach subcontract must be addressed separately. For any
subcontract exceeding $25,000 the cost/price proposal must show the names, quantities,
prices, deliverables, basis for selection, and degree of competition used in the selection
process, The subcontractor’s cost or pricing data should be included along with the prims
Offeror's proposal. If available, the Offeror should also include the results of its review
and evaluation of the subcontract proposals. The Offeror shall provide copies of any
cost or price analyses of the subcontractor costs proposed.

3.5 Start-up Costs: As appropriate, the Offeror shall identify all start up costs associated with
this effort.
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3.6 Other Historical Data: All offerors with current or past experience (within three to five

years) for sitilar requirements, as described herein, must submit, as a part of their cost
data, the following:

{a) Contract Number,

(b) Government agency (federal, state, District, municipal) the contract was awarded
by.

(¢) Name and phone number of the Contracting Officer.
(d) Name and phone number of the Contract Administrator.

(e) Name and phone number of the Contracting Officet’s Representative (if
applicable) and the Contract Administrator.

() Period of Performance of the Contract.

(g) Total amount of contract(s)

In addition to the above data, the following table (No. 3.6) will be completed and submitted with the

cost data:
Table (3.6)
Format for Historical Data
Number Coentract Average Number Contract Average
Of Hours®* | Value Hr Rate Of Value Hr Rate
Hours®*

Direct Labor
Loaded
Labor###

*  Should include any increased scope officially added to contract,

*%  If provided different mumber of hours, the difference should be explained.

¥## T oaded labor should include all loading and profit. If significant material (i.e., greater than
5%) is included in the confract, data shall be presented both with and without material cost.

In addition, any other data the offeror believes is necessary should be provided in this section,

Note:  For data submitted in the above table for “delivered Contract”, the Offeror shall indicate
the date as of which, the submitied data is current,
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