 (LETTERHEAD Charter LEA) 
Dear Parent or Guardian:

The No Child Left Behind Act of 2001 (NCLB) requires schools who receive Title I funds to notify parents or legal guardians when their child has been taught for four consecutive weeks by a teacher who is not considered “highly qualified.”  In the District of Columbia, a core subject teacher is “highly qualified” when the teacher has:


A Bachelor’s degree; and

1)  Elementary teachers: 

a) Pass an Elementary content test; or
b) Veteran teachers may achieve Highly Qualified status via a High Objective Uniform State Standard Evaluation (HOUSSE) process.

    
     Secondary teachers: 

a) Pass the appropriate content area test; or 

b) Have a major or its equivalent in the content area; or
c) Have an advanced degree in the content area; or
d) Have National Board Certification in the content area; or
e) Veteran teachers may achieve Highly Qualified status via a HOUSSE process.

As of the date of this letter, your child’s teacher (Mr./Ms._____) is not considered “highly qualified.”   Please be assured that this does not mean this teacher is not qualified or effective in providing your child with a quality education given his/her professional experience and efforts to meet highly qualified requirements.   
If you have further questions regarding (teacher's name) qualifications, please contact [insert name] at [insert contact information].
